The University of North Texas at Dallas
Spring 2025 8WK-1
Syllabus for HSML 3700.0081 
Case Management in Rehabilitation
January 13th-March 8th

	Department of
	Counseling & Human Services
	School of
	Behavioral Health Human Services

	Instructor Name: 
	Amanda Coleman-Mason, Ph.D., HS-BCP, NACM

	Office Location: 
	UNT Dallas-1, Rm 105-F                              

	Office Phone:	
	972-338-1383 - Leave Message

	Email Address:
	Amanda.Coleman-Mason@untdallas.edu

	Office Hours: 
Virtual:
	Tues 12-2:00PM; Thurs 9:00-11:00AM
Wed 2-4:00PM    

	Course Format/Structure
	Hybrid
8Week-1

	Classroom Location:  
	DAL-1 Rm. 208    Thursdays @ 11:00-1:50 PM

	Course Catalog Description:
	Application of the rehabilitation model as an approach to individualized service delivery. Focuses on interviewing, assessment, individualized service planning, and coordination of rehabilitation services.

	Prerequisites:
	None

	Required Text:
	Woodside, M., & McClam, T. (2018). Generalist Case Management (55h Ed.). Belmont, CA:  Thomson 
              Brooks/Cole.  ISBN 9781305947214

Schwartz, B.M., Landrum, R.E., and Gurung, R.A.R. (2012). An easy guide to APA style. CA: SAGE   
              Publications, Inc., ISBN-13: 978-1412991247 or any other APA Manual


	Access to Learning Resources:  
	UNT Dallas Library: 
phone: (972) 780-3600 
web: http://www.untdallas.edu/library 
email: library@untdallas.edu 

UNT Dallas Bookstore: 
phone: (972) 780-3652 
web: http://www.untdallas.edu/bookstore 
e-mail: untdallas@bkstr.com 

	Supported Browsers:
Chrome 67 & 68
Firefox 60 & 61
Supported Devices:
iPhone
Android
Chromebook
(Tablet users can use the Canvas app)

Screen Readers:
VoiceOver (Safari)
JAWS (Internet Explorer)
NVDA (Firefox)
Note: There is no screen reader support for Canvas in Chrome
	Getting Help with Canvas: 

Canvas 24/7 Phone Support for Students: 1-833-668-8634

Canvas Help Resources:
Web: Canvas Student Guide

For additional assistance, contact Student Assistance 
(Distance Learning):
Founders Hall, Rm 124
phone: (972)338-5580
email: distancelearning@untdallas.edu 

If you are working with Canvas 24/7 Support to resolve a technical issue, make sure to keep me updated on the troubleshooting progress. 

If you have a course-related issue (course content, assignment troubles, quiz difficulties) please contact me during office hours or by email.

	Course Goals/Overview:
The goal of this course is to successfully develop a Case File Plan for a customer that demonstrates a student’s ability to identify customer’s social needs; assess, develop, and evaluate an effective written plan of action.

	Learning Objectives/Outcomes: At the end of this course, students will be able to: 

	1
	Apply knowledge of theories of case mgmt.; identify the historical base of HS (CSHSE, Standard 11, 16f)

	2
	Engage in Implementation of appropriate techniques/skills collecting & assessing information for professional decision-making in the case management process (CSHSE, Standard 15, 16, 19)

	3
	Create a basic assessment utilizing learning experiences; intervention techniques (CSHSE, Standard 16)

	4
	Develop tools for necessary assessments. Align community resources (CSHSE, Standard 18i,)

	5
	Demonstrate understanding of the human service professional culture and professional codes of ethics (CSHSE, Standard 19h) 



SLO: By the end of this course student will 

1. Research human services background. Discuss the roles and models of Case Management
2. Acquire information from clients using effective communication during interviews
3. Reveal the techniques and skills needed in the development of a client’s Case Action File/Plan
4. Analyze, observe and evaluate client during informational gathering for planning and implementation
5. Discuss appropriate behavior & professional code of ethics in life situations

Hybrid Course/Discussion Outline
1). Engage in the development of interviewing tools needed for gathering information, planning and implementing an action plan.  2). Discuss the importance of goal and objective development in the planning stages of the delivery of human services.  

Response Time/ Grading:  Standards for Instructor Response and Availability: I respond to all emails usually within 24 to 36 hours. I will respond to emails posted after 5:00pm on Friday on Mondays. Contact me via email Monday-Friday from 10:00am to 5:00pm. Grades will be posted in Canvas within 14 days.

Course Evaluation Methods
This course will utilize the following instruments to determine student grades and proficiency in the learning outcomes for the course.

Quizzes – Written and multi-formatted style questionnaire is designed to measure knowledge of present material
Discussions – Designed for the encouragement of student’s ability to analytically review and reflect upon clients’ needs and the delivery of services
Assignments – Written assignments designed to supplement and reinforce course material
Project – Assignments designed to encourage, assess, and supplement course material to reveal mastery skills. 


Personal Intro						25
Discussion Posts:	25 points each 	@3	75
Quizzes/Test		3 Quizzes	                         256
Assignments					            230
Final CAF PPT      			                         100
Participation/Attendance                                              80

GRADING MATRIX: Instrument Total Points  =           766 pts.

Grade Determination:
A=100-90%		766 – 689 pts
B=89-80%		688 – 619 pts
C=79%-70%		618 – 536 pts
D=69%	-60%		535 – 460 pts
F=59%-below		459 -  below

Need tutoring services or help with a particular assignment? Schedule an appointment with the Learning Commons at https://www.untdallas.edu/learning/schedule-appointment/.

Exam policy: Quizzes must be taken as scheduled.  No makeup examinations will be allowed except for documented emergencies (See Student Handbook). Accommodations are adhered to.

A1 Policy
The use of A1 tools, strategies and techniques is not permitted in this course.

APA Formatting is the criteria used for college writing, papers, etc. in this class.
Assignments that require APA formatting will subscribe to formal APA format. This includes citations, reference listings, structural writing, etc. 





















This schedule is subject to change by the instructor.  Any changes to this schedule will be communicated in class or via class email or Canvas announcement. Additional readings and activities may be added, these will be noted in the Readings and Activities/Assignments sections. 

COURSE SCHEDULE:
*This schedule is subject to change. If a change is necessary, the instructor will notify students of any changes made to the syllabus. 
Absolutely No Assignments Accepted via Email Attachment    
Assignments Due: Saturdays @ 11:59 PM unless notified by instructor

	TIMEFRAME
	LESSON
	TEXTBOOK READING
	ASSIGNMENTS DUE

	Week of Jan. 13th  

Module 1
F2F

	
INTRODUCTION TO CASE
MANAGEMENT
          
          HISTORICAL
PERSPECTIVES ON CASE
            MANAGEMENT


	
Read Chap 1
Tuesday (1/14) 
Zoom
Read Chap 2
Face-to-Face
                       
        
     
       
	              Due: 1/18
Submit: Penalties Applied
1-UNT Liability
2-Plagiarism/Syllabus Forms 
3-Personal Video Intro. Online
                               
  

	
Week of Jan. 20th

Module 2





	
METHODS OF DELIVERING CM / MODELS OF CM

ETHICAL AND LEGAL
TEST #1
             (CHAP. 1,2,3,4)

Online 80-pts

	
Read Chap 3 
Tuesday (1/21) Online

Read Chap 4
Thursday (1/23) Online

[bookmark: _Hlk16578823]Listening Skills: https://www.youtube.com/watch?v=B8EJVcRJSXo


	
1-#1 Discussion
     End of Life -Online
2-Hist. of Case    
   Mngmt. (APA)
                TURNITIN        
3. Seek name of a Case Manager (CM) for upcoming interview approval 
       
           Due:  1/25

	Week of Jan. 27th

Module 3






	
WORKING W/ DIVERSE POPULATIONS


ASSESSMENT PHASE OF CASE MNGMT





	
           Read  Chap 5
Tuesday (1/28) Online
               Zoom
Read Chap 6
Thurs (1/30) 

Models of Case 
Management 
PPT

Review: Developing Interview Tools Handout
           
	1.  Develop 5/5 Initial SOAP Intake Questions
“What more could you ask?”
2.  #2 Discussion-Online
TV Interview Observation

3.  Submit the name, phone  
     & agency of In-Person  
     CM Interview for  
     Approval            

           All Due: 2/01

	Week of Feb. 3rd

Module 4


F2F




	
***EFFECTIVE INTAKE INTERVIEWS 

TEST #2   (CHAP. 5, 6,7, 8)
                   Online  60pts.

SERVICE DELIVERY PLANNING


	
Read Chap 7 
Tuesday (2/4) Online

Read Chap 8
Thursday (2/6)
 F2F
 
Review:
Graphing Life Experience Genogram


	
1. In-Person Interview w/ a 
    Case Manager – Must be 
    Pre-approved by prior to
    Interview 

2. #3 Discussion - Online
             Due: 208

	
Week of Feb. 10th

Module 5
F2F










	
BUILDING A CASE FILE



SERVICE COORDINATION
	
Read Chap 9
Tuesday (2/11) 

Read Chap 10
Thursday (2/13) Face-to Face

https://www.youtube.com/watch?v=ncmrsdBFMUg



	  
1. Vocational Evaluation
Part A & Part B


2. Neuro-psych  
    Assessment
Part A & Part B

Due: 2/15 

	
Week Feb. 17th

Module 6

	
WORKING WITHIN THE ORGANIZATION


CM PROFESSIONAL GROWTH & DEVELOPMENT

Test #3 (Chap 9,10,11, 12)
Online -116 pts.

	
Read Chap 11 
Tuesday (2/18) 

Read Chap 12
Thursday (2/20) Online
Zoom
Review: Pages 242-252
on SMART Goals & Objectives

Movies For Case Action File:
       1.  Stand & Deliver
       2.  John Q
	
Three Goals & Three Objectives for each goal. 

Setting/Planning from
Movie character
 
  
           Due: 2/22
 


	
Week of Feb. 24th

Module 7


	
Review Case Plan Development


	
Develop Hypothetical Character History for final Case Action File (CAF) Online-Zoom
     
Review first 5 pages of 
Sample CAF
	
Develop 15 Slide Action Plan of Character from Movie 
Include: Goals / Objectives
Due: 3/01

	
Week of March 3rd
F2F
Module 8

	
Case Action File
Complete Documents/Assessments
	
Face-to-Face 3/06
Develop PPT
15 Slides
 (minus references page)
	

Due:  Friday, 3/07


                     



Mandatory Submissions & Major Assignments
Failure to submit the following & on time will result in the following Penalties of Minus 20 points (for each) taken at the end of the semester: 

1. Personal Video Introduction using Animoto/Vimeo, etc. (Portal for submission will lock)
2. Signed UNT Liability Form  (Portal for submission will lock)
3. Signed acknowledgment of Plagiarism Form  (Portal for submission will lock)

Discussions Board Activities: There will be discussion board assignments in which students are expected to participate. Generally speaking, you are expected to make “insightful” individual comments on the board and to respond to your (2) peers, which are due (2) days prior to the declared final due date. The desired length is 100-150 words. It is recommended that you write your responses(s) in the word document to verify spelling and length and then copy-paste to the discussion board. I am very much more interested in the content and context of your discussion than a “word salad” that meets the 100-150 word guidelines. Note: You have two deadlines (one for your initial post and one for peer responses).

Building a Case File Action Plan: There will be a major project due at the end of the course as your Final Project. You may need to visit a human services agency to engage with prospective customers (Instructor Discretion). This project will be the result of interviewing (real or simulated) of a customer to assist that person in becoming self-sustaining via a carefully written plan that encompasses Assessment, Planning, and Implementing. You will be provided simulated documents to complete according to the level of needs and assessment of the customer. You will then, present your project at the end of this term which will include a PowerPoint presentation. 

Activities: Students are required to complete the interview and a detailed psychosocial assessment and intervention treatment service plan that addresses the client’s challenges, which are identified in your assessment. 

a. After scheduling an appointment with a client, and conducting an interview, you will develop a detailed psychosocial assessment of your client–identifying the presenting problem, the roles of the other key people in the client’s life, in relationship to the client’s support system or lack of support, and how those characters make up the clients eco-system, the influences and impacts that system in the client’s life. Your Instructor will identify the client population and will help you schedule an appointment for the interview.
b. Several case management exercises and activities in class will provide what is needed to complete the assignment including conducting a clinical interview (information gathering), administering and interpreting selected assessments, conducting a transferable skills analysis, developing an intervention plan, and identifying community resources appropriate for supporting the goals of the client/consumer. 

FINAL PROJECT: 
Case Action File & Summary (100 pts)– Students will complete psychosocial assessments in the second part of the semester. This project will require students to fill out and submit SL UNT Liability, as psychosocial assessments will be conducted on real participants from a local community-based organization. Assessments must be completed by the due date unless emergency documentation is provided.
Your instructor will assist with scheduling appointments for the interview. Interviews will take students approximately 2 to 3 hours to complete. Students will be held to the UNT guidelines on the Code of Behavior during the site visit/interview process. No late Case Plans accepted.

a. You will prepare a case file that will include case notes and all documentation relevant to the client/consumer’s case. All case notes and written summaries must be typed, grammatically correct, proofread, and concise. The case file itself must be logically organized and neat. 
b. Final evaluation of case files will be based on quality of content, organization, comprehensiveness, clarity, understanding, and interpretation of assessment results, relevance of intervention/rehabilitation plan to supporting assessment documentation, appropriateness of community referrals, and overall professional presentation (e.g., APA format, neatness, spelling, sentence structure, and grammar).

University Policies and Procedures
Students with Disabilities (ADA Compliance):
Chapter 7(7.004) Disability Accommodations for Students:

The University of North Texas at Dallas makes reasonable academic accommodation for students with disabilities. Students seeking accommodations must first register with the Disability Services Office (DSO) to verify their eligibility. It is the student’s responsibility to seek verification and eligibility. If a disability is verified, the DSO will provide you with an accommodation letter to be delivered to faculty to begin a private discussion regarding your specific needs in a course. You may request accommodations at any time, however, DSO notices of accommodation should be provided as early as possible in the semester to avoid any delay in implementation. Note that students must obtain a new letter of accommodation for every semester and must meet/communicate with each faculty member prior to implementation in each class. Students are strongly encouraged to deliver letters of accommodation during faculty office hours or by appointment. Faculty members have the authority to ask students to discuss such letters during their designated office hours to protect the privacy of the student. For additional information see Disability Services Office. You may also contact them by phone at 972-338-1777; by email at UNTDdisability@untdallas.edu  or at Building 2, room 204. 

Classroom Policies 
Hybrid Attendance and Participation: 
The University attendance policy is in effect for this course.  Class attendance in the Canvas classroom and participation is expected because the class is designed as a shared learning experience, and because essential information not in the textbook will be discussed in the discussion board.  Online presence and participation in all class discussions is essential to the integration of course material and your ability to demonstrate proficiency.

Attendance for this online or hybrid course is considered when you are logged in and active in Canvas, i.e., posting assignments, taking quizzes, or completing Discussion Boards. To maintain financial aid award eligibility, activity must occur before the census date of the session or term of the course. Refer to UNT Dallas' Registrar for specific dates. If you are absent/not active in the course shell, it is YOUR responsibility to let the instructor know immediately, upon your return, the reason for your absence if it is to be excused. All instructors must follow university policy 7.005 covering excused absences; however, it is the instructor’s discretion, as outlined in the course syllabus, of how unexcused absences may or may not count against successful completion of the course.

Canvas Instructure Accessibility Statement: 
university of North Texas at Dallas is committed to ensuring its online and hybrid courses are usable by all students and faculty including those with disabilities.  If you encounter any difficulties with technologies, please contact our ITSS Department.  To better assist them, you would want to have the operating system, web browser and information on any assistive technology being used.  Canvas Instructure Accessibility Statement is also provided. 
NOTE:  Additional instructional technology tools, such as Turnitin, Respondus, Panopto, and publisher cartridge content (i.e. MyLab, Pearson, etc.) may NOT be fully ADA compliant.  Please contact our Disability Office should you require additional assistance utilizing any of these tools. 

Course Evaluation Policy:
Student’s evaluations of teaching effectiveness is a requirement for all organized classes at UNT Dallas.  This short survey will be made available to you at the end of the semester, providing you a chance to comment on how this class is taught.  I am very interested in the feedback I get from students, as I work to continually improve my teaching.  I consider students’ evaluations to be an important part of your participation in this class. 
Assignment Policy:  (According to the instructor’s discretion while working in concert with the division/program’s guidelines). Late assignments not accepted.

Exam Policy:  (Online exams and the ability to retake is solely at the instructor’s discretion). NOTE:  Online exams may be proctored on campus per instructor’s discretion. 

Academic Integrity:  
Academic integrity is a hallmark of higher education.  You are expected to abide by the University’s code of Academic Integrity policy.  Any person suspected of academic dishonesty (i.e., cheating or plagiarism) will be handled in accordance with the University’s policies and procedures.  Refer to UNT Dallas' Student Code of Academic Integrity for complete provisions of this code.
Academic dishonesty includes, but is not limited to, cheating, plagiarizing, fabrication of information or citations, facilitating acts of dishonesty by others, having unauthorized possession of examinations, submitting work of another person or work previously used without informing the instructor, or tampering with the academic work of other students.
Web-based Plagiarism Detection:  Please be aware in some online or hybrid courses, students may be required to submit written assignments to Turnitin, a web-based plagiarism detection service, or another method. If submitting to Turnitin, please remove your title page and other personal information. 

Inclement Weather and Online Classes: Online classes may or may not be effected by campus closures due to inclement weather. Unless otherwise notified by your instructor via e-mail, online messaging, or online announcement, students should assume that assignments are due as scheduled. 

Incomplete Requests: Students may request an Incomplete grade only upon 1). having a satisfactory grade (C or above) and 2). providing justifiable documentation.  

Online “Netiquette”:
In any social interaction, certain rules of etiquette are expected and contribute to more enjoyable and productive communication. Emails, Discussion Board messages and/or any other forms of written communication in the online environment should use proper “netiquette” (i.e., no writing in all caps (usually denotes yelling), no curse words, and no “flaming” messages (angry, personal attacks). As your instructor, I will not respond to any communication that I perceive as hostile, disrespectful, or inappropriate. Rather, I will reserve the right to submit said communication, to UNT administrative leadership for guidance and possible action. Reminder: Before hitting the “send” button, review your communication, first.

Racial, ethnic, or gender slurs will not be tolerated, nor will pornography of any kind. 

Any violation of online netiquette may result in a loss of points or removal from the course and referral to the Dean of Students, including warnings and other sanctions in accordance with the University’s policies and procedures.  Refer to UNT Dallas Student Code of Conduct. Respect is a given principle in all online communication. Therefore, please be sure to proofread all of your written communication prior to submission.

Diversity/Tolerance Policy:
Students are encouraged to contribute their perspectives and insights to class discussions in the online environment. However, offensive & inappropriate language (swearing) and remarks offensive to others of particular nationalities, ethnic groups, sexual preferences, religious groups, genders, or other ascribed statuses will not be tolerated. Disruptions which violate the Code of Student Conduct will be referred to the Dean of Students as the instructor deems appropriate.

Technology Assistance: In order to successfully access the materials in an online or hybrid course, UNT Dallas advises that your computer be equipped with the minimum system requirements listed on the first page of the syllabus. 

If you experience difficulty accessing or using components of the course, try using Google Chrome browser. If you still experience technical difficulties, first, notify your instructor. If the problem is still not resolved, call Student Assistance (Distance Learning) at the phone number listed on the first page of the syllabus. Also, no matter what browser you use, always enable pop-ups. For more information see: 
· UNT Dallas Canvas Technical Requirements
· Canvas Instructure Supported & Unsupported Operating Systems 

WRITING TIPS
1. CLARITY: The writer expresses ideas in a natural voice that permits a smooth reading and clear communication of ideas. The writer writes so the ideas can be easily understood and so that the reader does not have to struggle to understand what the writer is saying. 

2. FLOW AND LOGIC: Is an introductory paragraph included to grab the writer’s attention? The main idea should be clear before the end of the introduction. There should be an obvious sense of the writer’s direction at the beginning of the paper, as well as throughout the paper. 

3. CRITICAL THINKING: The writer needs to demonstrate the ability to analyze a subject from different perspectives, identify what is at stake in each perspective, and connect conclusions to the paper’s central thesis. The writer will avoid presenting supportive examples without making clear the significance of these examples and how each advances the writer’s point. Bloom’s taxonomy is useful in the application of critical thinking. 

4. GRAMMAR: The effective use of language and diction needs to be employed. Suitable verbiage to the subject and the audience is important.

5. MECHANICS & USAGE:  Mechanics include standard conventions of spelling, capitalization, punctuation, and paragraph indention. Correct use of verb tense, the apostrophe, subject-verb and noun-pronoun agreement, run-on and fragmented sentences, and misplaced and/or dangling modifiers.  

Note: APA format will be applied. The use of proper citations and referencing is required. Please review the attached APA Scoring Rubric.    







Critical Thinking – Core Competencies:

This course will provide a variety of activities and assessments to assist you in achieving the outcomes/objectives for the course. Each week you will work toward achieving these outcomes through homework assignments, in-class activities, and quizzes/exams. Below is an explanation of each course requirement including the due date, assignment instructions, and other information
.
Please note that acore competency of this course is critical thinking. Critical thinking requires students to think through situations, facts, and issues in an open-minded and objective way in an effort to analyze and evaluate information in an informed manner. Qualities of a critical thinker (and of arguments that embody critical thinking) include:

1. Certainty is not always necessary for a critical thinker; possibility and probability should always be a consideration—in other words, just because the book tells you it is true, doesn’t mean that there may not be another solution or possibility to consider. The way that facts relate to one another—and not just fact alone—should be used to determine truth.

2. Critical thinkers are not only independent thinkers; they are also fair-minded in that they are willing to consider all points of view, and they are careful to take every aspect of an argument into consideration—your way of thinking may not necessarily be the only way or the right way of thinking. Consider other perspectives.

	3. Consider evidence (facts), source (from what source did your evidence come from), and motivations (what might be the underlying motivation behind these facts)—in other words, gather information from credible sources and evaluation these sources/factual information in the context of what you have been asked to discuss/evaluate.

	

	Major Points:
[bookmark: _Hlk17494852]“Discussion Post Criteria” Grading Rubric
TOTAL POSSIBLE POINTS:  25
	Criteria/Points:
	Exceptional (9-10)
	Good (8-6) 
	Acceptable (5-3)
	Poor <2 pts)

	Content:  10 pts.


Your Score:____
 
	Addresses all of the required elements listed in directions; Information presented is supported with documentation; relevant theories, terms, and definitions. Critical thought is evident. 

Response to 2 others.
	Addresses most of the required elements listed in the directions; Most info is supported with documentation; relevant theories, terms, and definitions. Critical thought is evident.

Response to 1
	Addresses some required elements in the directions; some info is supported by documentation, but justification is needed; theories, terms, and definitions overlooked or mentioned but not fully applied; critical thought lacking. No responses 
	Does not address most 
of the required elements 
listed in the directions;
justification and 
documentation is lacking;
theories, terms, and 
definitions are not applied 
correctly or mentioned
 minimally; critical thought 
may be lacking.
No responses

	Style/Organization:
7 pts.

Your Score: ____
	(7-6 pts)
Focused, well-organized. Unified & discussion flows. Clear, direct, excellent logical structure, great transition.
	(5-4pts)
Good portion was focused & organized, most flows easily. Clear, direct sentences. 
	(3-2 pts)
Adequately focused & organized. Limited flow-not very clear. Average logical structure 
	(<1  pts)
No focus/organization.
Does not flow—no logical 
structure, not clear.


	Format/ Grammar: 
8 pts.


Your Score:____
	(8-7pts)
Proper APA format throughout. No errors in citation formats. Required length. Two (2) professional o/s sources quoted or used within the document. No more than 1-2 grammatical, spelling or punctuation errors in the entire document.
2 professional outside references used.
	(6-5pts)
Mostly APA format; limited errors. 1-2 errors in citation. Required length. Two (2) professional o/s sources quoted or used. Post 
No more than 2-3 grammatical, spelling, punctuation errors in the entire document.
	(4-3pts)
APA format, but with several errors or omissions. >2 errors in citation. Required length; Missing professional o/s references. 
Contains no more than 4 grammatical, spelling, or punctuation errors in the entire document

	(<2 pts)
APA format not used and 
errors throughout paper & 
citations. Under length
 required & missing at least 1 of 2 professional o/s references . Contains more than 5 errors in
punctuation, spelling or 
grammar in the entire 
document.


	
	
	
	
	


Your Total Score:   ______/25  

Comments: ___________________________________________________________________              

                                           “Case File Plan Criteria” Grading Rubric
TOTAL POSSIBLE POINTS:  100
	Criteria/Points:
	Exceptional   (20-15)

	Good (14-10) 
	Acceptable (9-5)
	Poor <4 pts)

	Comprehension:  
20 pts.


Your Score:____
 
	Provides accurate analysis of gathered info. Explicit, cites convincing         
textual evidence to support analysis, showing full comprehension of complex information.
	Provides an accurate analysis of gathered information. 
Explicit & cites evidence to support extensive comprehension of ideas of complex information.
	Provides a mostly accurate 
analysis of the gathered information. 
Cites evidence, shows a basic comprehension of ideas of complex information.
	Provides a minimally accurate analysis 
of the gathered information. Cites 
evidence, shows 
limited
comprehend
of ideas of 
complex 
information.


	Style/Organization:
10 pts.

Your Score: ____



Clarity 10 pts.

Your Score: ___







	                  (10-9)
Focused, well-organized. Unified & discussion flows. Clear, direct, excellent logical structure, great transition.
                 (10-9)
Uses precise 
language consistently, including descriptive 
words and phrases, sensory details, linking and transitional words, words to indicate tone, 
and/or domain-specific vocabulary. 
	           (8-6)
Good portion was focused & organized, most flows easily. Clear, direct sentences. 
         (8-6)
Uses mostly effective language of the topic/subject & norms, (descriptive words and phrases, sensory details, linking & transitional words to indicate tone, and/or domain-specific) vocabulary

	               (5-3)
Adequately focused & organized. Limited flow-not very clear. Average logical structure.
              (5-3)
Uses limited language, including descriptive 
words and phrases, sensory details, linking and transitional words, words to indicate tone and/or domain-specific to topic/subject & vocabulary. 

	Poor (<2 pts.)
No focus/organization.
Does not flow—no logical structure, not clear.
  Poor (<2 pts.)
Uses inappropriate language. Shows 
basic or little awareness of the norms of the 
discipline. The 
response includes
 little to no precise language. 


	Format/ Grammar: 
10 pts.


Your Score:____
	`              (10-9)
Proper APA format. No errors in citation format
Required length. 2 prof o/s sources quoted or used in the document. No more than 2grammatical, spelling/punctuation errors in document. 2 profess o/s references used.
	          (8-6)
Mostly APA format; limited errors. 2 errors in citation. Required length. 2 profess o/s sources quoted or used in paper.  
Contains no more than 3 grammatical, spelling, or punctuation errors in document.
1 professional o/s
	               (5-3)
APA format, but with several errors or omissions. >3 errors in citation. Required length; Missing profess o/s references. No more than 4 grammatical, spelling/ punctuation errors in document
1 professional o/s
	    Poor (<2 pts.)
APA format not 
used & errors
 within paper & 
citations. Under length required & missing at least 1 profess o/s 
references . More
 than 5 errors in punctuation, 
spelling or grammar in the entire document.


	
Interpretation of Assessment: 20 pts.


Your Score ___
Overall Development:
30 pts.

Your Score ____







	           (20-15)
Information is complete and well supported by detail, significantly increasing the audience’s knowledge of the topic.
       30-20 pts.
Explicitly/Creatively integrated info gathered during interviews & assessments. Included all completed & relevant forms, charts, and graphs. Amplified information. No mechanical errors
	         (14-10)     
Information is complete with basic supporting details, increasing audience knowledge at least to some degree.
     19-13 pts.
Gathered useful info during interviews & assessments. Included relevant completed forms, charts, graphs. Amplified interpretation of info. Minimal mechanical errors

	         (9-5)
Important information is missing, or there are few supporting details.

       12-6 pts.
Gathered some info during interviews & assessments.  Inconsistent use of forms, interpretation of info. Mechanical errors distracted from file.

	           (4-0)
The case file 
does not include information on the 
major points.

        5-0 pts.
Lacks integrated information, 
completed relevant forms, etc. Lacks succinct interpretation; 
numerous, 
distracting
mechanical errors.




       


[bookmark: _Hlk17486713]






























UNT Plagiarism Policy & Acknowledgment of Reading of Course Syllabus
Scan, sign, save, and submit this document to the appropriate course portal by due date.
The UNT policy further states that all students: are responsible for making themselves aware of the definitions and implications of academic misconduct. For further information on academic misconduct, penalties and appeal procedures, the student should refer to the "Code of Student Conduct and Discipline." Penalties are assigned by instructors and can range from reducing the grade for a test or assignment to revoking an academic degree already granted.  Plagiarism is copying: retyping, cutting and pasting, or paraphrasing without citing the original author, writer, etc. All students in this course are warned as follows:  
· Do not quote or paraphrase published sources, including assigned readings and Web-based sources, without explicit reference to the original work. Credit the source using appropriate citation style according to one of the required academic style manuals listed in the syllabus.  
· Do not insert parts of class lectures, online modules, or tutorials, including examples, into your own work. These are published by the instructors, who properly cite the sources of any external published sources. 
· Do not insert parts of previous students' work into your own work. The previous students have given written permission for their work to be displayed for illustrative purposes only. A warning about plagiarism precedes each example. 
· Do not insert parts of current students' work into your own work. If the current student is your project draft exchange partner, that student trusts you to respect his/her intellectual product.
      You are expected to study and learn from the materials provided, then to use your own words in your assignments, or clearly credit sources using appropriate citation style. It is wrong to blindly copy another person's intellectual content or syntax. It is particularly shortsighted--and glaringly obvious--when a student copies ‘another student's errors.’ You do not have to police every word you write, just be aware of your sources. It is not necessary to credit sources for definitions of basic concepts that are general knowledge in the field, but it is wise to reword them. 

Plagiarism is illegal, unethical, and unacceptable. In this course, any determined instances of plagiarism in student work can (at minimum) result in the following penalties: 
· First offense: Final course grade reduced by one complete grade level  
· Second offense: Assignment of F (Fail) for final course grade 
 
UNT Academic Cheating Policy

Cheating and disciplinary action for cheating is defined by the UNT Policy Manual Code of Student Conduct and Discipline (http://www.unt.edu/policy/UNT_Policy/volume3/18_1_11.html). Cheating is an act of academic dishonesty. It is defined and is to be handled as follows: “Plagiarism and cheating refer to the use of unauthorized books, notes, or otherwise securing help in a test; copying tests, assignments, reports or term papers; representing the work of another as one’s own, collaborating, without authority, with another student during an examination or in preparing academic work; or otherwise practicing scholastic dishonesty.” “Academic dishonesty matters may first be considered by the faculty member who may assign penalties such as failing, reduction or changing of a grade in a test, course, assignment, or other academic work, denial of a degree and/or performing additional academic work not required of other students in the course. 
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I have read and reviewed the contents of this syllabus including the topics on late submissions, emails, format submissions, APA requirements, disability responsibilities, testing, Incomplete policy, etc. 

Student Signature _________________________________________     Date_________________





2

