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Presenter
Presentation Notes
Provost – in charge of the academics of a campus – we want you to have the best learning experience possible. 

An education is something that no one can take away from you once you have it – should be a valued experience.

You have the tools to be successful students…take classes…attended workshops on study skills….listened to your teachers and professors…we are just going to put it into the context of a remote learning environment.  Last Spring we were thrown into it…this Fall we can start fresh and strong with these techniques in mind.



Hopes…and then the realities…
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Hoped to see you are around our tables between classes working together….but instead we have a different situation…all working hard to get back to the group gathering in a safer world.

While not ideal, you have all the tools you need for online learning….it is more inherent on you to use those tools….that is what we are going to talk about today.



First quiz:  
You are a full-time student. True or False?

• How many hours a week is a full time job?

• That is how many hours you should be spending on your studies…
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12-18 hours is considered a full time load.  Over 18 hours is an overload.  Most students take about 15 hours a semester



Let’s look at a class schedule for one semester…
Hospitality Management from Lincoln High School
• ACCT 2010: Accounting I – 3 credits
• BIOL 1132: Environmental Science  - 3 credits
• BUSI 1340: Management Business Enterprise – 3 credits
• ECON 1110: Macroeconomics – 3 credits

Total course load 12 credits = full time course load

4

Presenter
Presentation Notes
12-18 hours is considered a full time load.  Over 18 hours is an overload.  Most students take about 15 hours a semester



Let’s do the math….
• For every one hour spent in class, you should spend 2-3 hours outside 

of class studying, depending on the subject and level of rigor for the 
course
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Course Number of 
credits/hours 
in class

Hrs study 
per hr in 
class

Number of hours 
per week outside 
class

Total hours for 
course

ACCT 2010 3 x 2 6 9

BIOL 1132 3 x 2 6 9

BUSI 1340 3 x 2 6 9

ECON 1110 3 x 2 6 9

Total 12 24 *36*

Presenter
Presentation Notes
You may want to screen shot this slide for an activity we have for you…

36 hours my friends is a full time job

Focus on the 8-5 model for your work….do so for your studies as well.  

Some courses may consistently need 3 hours a week for every one hour in class because it is really hard for you…adjust the outside and total hours accordingly.

Some weeks may need more…some weeks may be less – but this type of target tells you if you are in the ballpark



Lay out a study routine…and stick to it!
• Select a calendar tool like MS Outlook or Google calendar
• Create a study routine:

1. Mark out the time when your classes meet
2. Mark out a lunch break – 30 minutes
3. Lay out how many hours outside of class you need to schedule a week
4. Block out study time for those classes

-------------------------
• Once you attend classes and get your syllabi, add assignment due dates
• Every Sunday, revisit your schedule and list activities that you need to complete 

during your study blocks
• Adjust your activities to meet your study needs
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Screen shot this slide…

Use an electronic tool or paper…up to you.

Microsoft Office will be available to you and SI leaders will send you meeting requests so that SI sessions can be automatically added to your schedules with the Zoom link built in, so consider using it – Plan your days from 8-5 M-F…then if need additional time you plan into the evenings and weekends

Mark out when you classes “meet”
Mark out a lunch break of 30-60 minutes
Mark out the Friday Community Hour
Lay out your schedule to determine the number of hours outside of class you will need to schedule in.
Block out times to study certain classes.  
When you get your syllabi you can add assignment deadlines and adjust calendar as needed – but try to work on things in pieces over longer period
Use your active study tools during those time blocks to read, take notes, work on assignments, review materials to prepare for class, review materials after class. ACTIVE!
Adjust – if a morning person read in the mornings or work harder homework problems.  If need a break to exercise or do chores, reschedule that time left our at another time of the day.

What is critical is sticking to the plan…




Sample 
Schedule 
from 
Alexis

Monday Tuesday Wednesday Thursday Friday

8 AM
Cardio (20-30 min) Cardio (20-30 min) Cardio (20-30 min) Calculus I LAB Sleep In

9 AM

Leg Day (1 hr – 1 hr 30 min) Chest Day (1 hr – 1 hr 30 min) Back Day (1 hr – 1 hr 30 min) Calculus I LAB (9:50) Sleep In

10 AM

Computer Science II / Breakfast Calculus I / Breakfast Computer Science II / Breakfast Calculus I / Breakfast Breakfast 

11 AM

Computer Science (11:20)

World Civilization I

Calculus I (11:20)

Intro to Psych

Computer Science (11:20)

World Civilization I

Calculus I (11:20) Catch-Up Work

12 PM

World Civilization I / Lunch (12:50) Intro to Psych / Lunch World Civilization I / Lunch (12:50) BREAK Catch-Up Work / Lunch

1 PM
Computer Foundations I Intro to Psych Computer Foundations I Homework BREAK

2 PM

Computer Foundations I (2:20) Intro to Psych (2:20) Computer Foundations I (2:20) Homework BREAK

3 PM
BREAK LULAC Meeting Homework BREAK / Catch-Up Work

4 PM
Work LULAC Meeting Homework Homework Catch-Up Work

5 PM

Work BREAK SGA Meeting Homework / Pre-Workout Snack Catch-Up Work / Dinner

6 PM
Work / DInner BREAK / Dinner SGA Meeting / Dinner Cardio (20-30 min) BREAK 

7 PM

Work Homework SGA Meeting Shoulders & Arms (1 hr – 1 hr 30 min) Cardio (20-30 min)

8 PM
Work Homework Homework REST / Dinner Accessory Day (1 hr)

9 PM
Work Homework Homework REST REST

10 PM
Work REST REST REST REST

11 PM
Sleep Sleep Sleep Sleep Sleep
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Tell us what you did to create your schedule and tweak it over time.



Your assignment…Create a study routine
• Find your Fall 2020 schedule in your student portal
• Determine how many credits you are taking
• Estimate the number of hours of study outside of class per week
• Use an electronic calendar to create a general study routine that you 

can refine and adapt over time
• Take a screen shot of a week glance of your creation and send it to 

UNTD-ECHS@untdallas.edu with your name and pathway.

8

mailto:UNTD-ECHS@untdallas.edu


Other Time Management Techniques
• Lose some study time? – add it somewhere else in the week
• Alternate subjects or types of tasks when working on coursework to 

keep your attention more focused
• Break down larger assignments/tasks into smaller pieces so more 

likely to fit into weekly study blocks
• Monitor your concentration as you study
• Take appropriate breaks – 50 min/10 min or Pomodoro Technique
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Breaks

50 minutes – 10 minute break
If trouble holding concentration for 50 minutes then use Pomodoro technique – 25-30 minutes study – 2-3 min break – seq 3 more times then take 10-15 minute break
Having your tasks spelled out and broken down into pieces will help you with the Pomodoro Technique.



Motivation: “Begin with the end in mind…”

Let’s listen to a 
message from our very 
own T.J. Vaughn – UNT 
Dallas alum and now 
employee in the 
Student Solutions 
Center
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You can use all the TM techniques you want, but if you are not motivated your best laid plans will not come through for you… 

Listen to what TJ Vaughn recommends for motivation – he is an alum and now employee.






Create a study space and get organized
• Have a study place – good lighting, proper writing surface, proper 

back support, wi-fi access
• First Day Ready Checklist from your Welcome Packet
• Remote Learning Plan-at-a-Glance: 

https://aa.untdallas.edu/sites/default/files/my_remote_learning_plan.pdf

• Keep course materials and notes in discrete notebooks
• Make sure your calendar is set up and sending notifications
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Set up notifications so that something is telling you what you are supposed to be doing next – motivates you to stick to a schedule.

https://aa.untdallas.edu/sites/default/files/my_remote_learning_plan.pdf


Reduce distractions
• Find a place you can concentrate
• Turn off your phone
• Turn off your TV
• Turn off social media notifications
• Don’t surf the internet unless targeted for class during study blocks
• Don’t play computer games
• Use ear buds and the “right music” to drown out background noise
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If you cannot focus on what you are doing you are wasting time working  and will need more time later – study efficiently and effectively.



What is good and bad about this study environment?
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Check in with your wellness…
• Issues with focus, concentration and procrastination can be a 

symptom of stress
• There is no shame in feeling stressed with college and life 

circumstances
• We also know that successful students ask for help to deal with stress
• Asking for help and managing stress are two important life skills
• WellConnect:  https://sa.untdallas.edu/wellconnect
• Breathe, stretch, walk around for a few moments…start fresh
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WellConnect is a resources that students can access for help easily in this remote learning environment. Available 24/7 and it is free.  

Life happens, regardless of the day or time. That’s why we make ourselves available�24/7, even on holidays. So whenever you need to reach out, we’re here for you.
Support Line - Call Anytime: 866-640-4777
Mobile App: GetWellConnectEd
Web: WellConnectForYou.com


https://sa.untdallas.edu/wellconnect


Be active not passive in your learning techniques
PASSIVE ACTIVE

Reading a text Reading and taking notes
Checking concentration and understanding of what 
you are reading
Summarizing sections

Watching a lecture or video Taking notes while watching after class and fill in holes
Taking notes and then combining them with reading 
notes
Developing visual organizers
Creating concept cards

Looking at the calendar and see that you have an 
assignment due tomorrow so start on it

Looking at the assignments you have to complete –
break into pieces – and spread out over time

Studying for an exam by rereading your notes and text Developing a 5-day study plan so reduce cramming
Self-testing what know and not just recognizing 
content
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What are some other things that you might be able to do that helps you engage with course material in a more ACTIVE way?



Know and Use your Resources
• Know who your faculty are, their contact information, and use their 

virtual office hours
• Friends in class make great accountability and study buddies – set 

study goals together
• Use UNT Dallas campus resources like supplemental instruction, 

tutoring, or develop group study sessions
• Post a copy of your study schedule on the refrigerator for your family 

to see
• Talk with your High school counselors and administrators
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