Inter Department Transactions (IDT) Training
Document (DRAFT)
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Introduction

Inter Department Transactions (also known by IDT)

In EIS, user may request a new IDT, review an already created IDT Request and approve or deny
the IDT request. This document outlines the functionalities available to campus users.

Add a new Inter Department Transfers Form (IDT)

NAVIGATION:

Main Menu > Campus Self-Service > Transfers (Budget & IDT) > ABA/IDT Entry

1. Login to FSQA or FSPD. FSPD link : https://myfs.unt.edu/psp/fspd01/?cmd=login.
2. Go to Main Menu and select Campus Self-Service.
3. Select Transfers (Budget &IDT)
4. Next select ABA IDT Entry to access Electronic ABA/IDT Entry details page (The Landing page)
Favorites - Main Menu -
Search Menu: 5.unt.edu) - Development
,EI; o Or AT ® 3/29/2018 10:45am)
SYSTEM .
My Page [0 ACEs »
[1 __UNT 92 Conversions b =
) 0 —|" ABAIDT Entry I
Top Menu Feat [3  Campus Self-Service Transfers(Budget & IDT| o S @
1 Employee Self-Service | —  orants = v_
3  Manager Self-Service J Asset Management 5 viewiors
Thm crmmes 3 ommed 9 e e b [ Blmman bm emd mbmbn

Note: Before accessing a new IDT request form, an IDT details page has been added for campus users,

also known as ABA/IDT Entry Landing page. This page is provided to campus users for guidance when
trying to complete a new transaction request.
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5. From the ABA/IDT Entry Landing Page, click on the IDT Form button to access IDT Request Form

Favorites ~ | Main Menu ~ > Campus Seff-Service~ > Transfers(Budget & IDT)~ > ABA DT Entry

nr0257 on FSDV (ps-fsdv-app01.its.unt.edu) - Development
‘Elg ey 06/12/2018 14:11:24 (FSPD as of 03/29/2018 10:45am)
SYSTEM

ABAJ/IDT Entry

ABA/IDT ENTRY
What is ABA or IDT?

‘Why should you use an ABA or an Interdepartmental Transaction {IDT)? Each form allows for the correct recording of the requested
transaction and ensures that all of the proper approvals are recorded.

THIS DOES NOT INCLUDE TRANSACTIONS ACROSS BUSINESS UNITS, LE. MOVING FUNDS FROM UNT TO SYS, ETC.

An ABA is used for: An IDT is used for:

1. Atransfer of funds within the same chartstring but between 1. A charge of all or part of a specific expense paid by one department
diiferent D-level budget accounis. and allocated to another departmeni(s) (i.e. an event, copier charges,

rking tok ete.
2. Atransfer of funds using the 7o series fransfer codes. parking tokens, eic.)

) 2. A charge of a good/service provided by a department for anther (i.e.
3. Budget revenue from a oo or 600 series account to an CPR, background checks, rentals, efc.)
A or D-level expense budget account. : ’ :

4. A transfer of funds using A or D-level budget accounts. U LI

1. Swap 5 or Expense Transfer:

Click here to enter or edit an ABA Must use same 5 or 8 series expense account and the expense
must exist.
ABA Form (This type of fransaction should include the original voucher,

purchase order, invoice number, or joumnal |D for verification
purposes).

2. Interdeparmental OrderIDO:

Must use the Gxood8:noo: series internal revenue/expense
accounts.

(This type of transaction should include the original voucher,
purchase order, or journal number for verification purposes).

3. Revenue Reallocation:

A charge of all or part of a specific revenue received by one
department and allocated to another department(s) (i.e. an event,
credit card revenue, or other deposits, efc.).

Must use same 4 or & series revenue account and revenue must
exist

(This type of transaction should include the original identifier or
journal 1D for verification purposes).

Click here to enter or edit an IDT

6. Select the desired Business Unit and click the Add button.

Favorites ~ | Main Menu ~ » Campus Seli-Service~ > Transfers(Budget & IDT)~ : ABAIDT Eniry

nr0257 on FSDV (ps-fsdv-app01.its.unt.edu) - Development
ENTERPRISE  (06/12/2018 14:11:24 (FSPD as of 03/29/2018 10:45am)

IDT Entry

Find an Existing Value Add a New Value

Business Unit|NT752 | Q
Transfer ID NEXT

Find an Existing Value | Add a New Value
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7. Ablank IDT form will display.

Al ~ | search

1DT Entry Errors

IDT Form
Business Unit NTT52 IDT ID MEXT Last Updated By Print Form
Prepared By Win,Htoo Aung Status Open Last Updated On

{hw0108)
S S — I

PreparedOn 031252019 0T Description [

Interdepartmental Transaction Linas Find | View Al First (4 10f1 (2 Last
LineNo 1 TransType[ <] ReClass Amount stomin || Jmia[ | HE
Trans Reference | | Ref Amt Jrnl Ref Ref Descr

or o orami o1 ot esce [
Charge To Pay To
e —") par Speetype a
*Charge Account l:lq *Pay Account Q
*ChargeDeptid|  |Q *PayDeptD|  q
*ChargeFundCat] | *PayFundCat| |q
*ChargeFund|  |q PayFund|  |Q
*Charge Function |:|q *Pay Function l:la.
ChargeProgram|  |Q PayProgram|  |Q
e — L
chasesie @ T —
chargePCBU[ @ PayPCBU[ |Q
Charge Projectid| | PayProjectiD| |Q
*Justification Financial Rep. Office Comments
Itemized Transaction Detail Personalize | Find | view Al | 20| [ First 4 10f1 * Last
Iterm No Description Quantity Unit Price Line Amount
1 | | | =l
Attachments Personalize | Find | 2| ¥ First (4 1011 ) Last
Number Attached File Existing Comments Add Comments Add Attachment
| || Add Attachment
| Save and Validate | CFVvalid Status  Not Checked
| Save & Preview Approvals | |  submitforApproval | | Recycle [ Delete |

Requester Training Guide

oty [ Refesh |

DT Entry | Errors
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Complete a new Inter Department Transfers Form (IDT)

Enter all necessary information to complete the IDT form. Required fields are marked with asterisks on

the form (highlighted with red box in the following image).

Favorites = | Main Menu -

» Campus Self-Service = > Transfers(Budget & IDT) + > ABAIDT Entry

entempruse~ NWO0108 on FSDV (ps-fsdv-app01.its.unt.edu) - Development
‘Els INFORMATION  03/25/2019 09:11:32 (d/b refreshed as of 01/28/2019 11:30am)

IDT Entry Errors

IDT Form

Business Unit NT752 DT ID MEXT

Prepared By Win Htoo Aung Status Open
[hw(108)

ICOMactNo: '| IDT Total $0.00

Prepared On 03/25/2019

Interdepartmental Transaction Lines

Line No 1

Trans Reference
IDT Jrnl IDT Jrnl Dt

Charge To
Charge SpeedType
*Charge Account
*Charge DeptlD
*Charge Fund Cat
*Charge Fund
*Charge Function
Charge Program
Charge Purpose
Charge Site
Charge PC BU
Charge Project ID
Charge Activity

Ref Amt

Last Updated By

Last Updated On

IDT Description

TransType || ReClass

Find | View All

Amount GL Jrnl ID

Jrnl Ref Ref Descr

IDT Jrnl Ln Descr

LLLBLLLLLLLL

*Justification

Pay To
Pay SpeedType
*Pay Account
*Pay DeptlD
*Pay Fund Cat
*Pay Fund
*Pay Function
Pay Program
Pay Purpose
Pay Site
Pay PC BU
Pay Project ID
Pay Activity

P PPPPLPLPLPLPLLLA

Financial Rep. Office Comments

Al = | gearch

Print Form

First ‘4" 10of1 '»' Last

JrlLn =

——termired-TFranmsactomDetatt Personalize | Find | View Al | 2| 2 First ‘' 10f1 '} Last
Item Nol Description | Quantity| Unit Price | Line Amount| |
| | | | BEE
Attachments Personalize | Find | (2| 5] First ‘4" 10of1 ‘b Last
‘:ﬁﬂg‘e“‘ ‘Aﬁached File |Existing Comments ‘Add Comments ‘Add Attachment ‘

| Save and Validate

f ‘Save & Preview Approvals

=] Motify || £ Refresh

IDT Entry | Errors

IDT Training Guide

CF Valid Status Mot Checked

Submit for Approval

Recycle | Delete
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1. Contact No.
+ Contact Number field is required. Input your phone number.

2. IDT Description
« Enter the description of the IDT. This description is for all lines of the IDT and allows

only 30 characters.

Approver box and on the search results page. Example, Conference Expenses

3. Transaction Type

Depending on the selection the fields on the form change.

- Exchange of Good/Service (Exc of Good/Svc):

Reference information for the transaction is required.
Both the From Source Chart Strings in Charge To and To Destination Chart
strings in Pay To have to be entered. Minimum of Account, DeptID, Fund Cat,
Fund and Function are required.
+ Reclass Actuals :

Interdepartmental Transaction Lines

Line No 1

Trans Type] Reclass Actuals «

Trans Reference

IDT Jrnl

IDT Jrnl Dt

+ Choose GLJrnl ID and Jrnl Ln

Interdepartmental Transaction Lines

IDT Description is a required field, it will be displayed on the

Find | View All First ‘4 10of1 ‘*' Last
ReClass Amount GLJrnl ID a Jml| |Q =]
Ln
Ref Amt Jrnl Ref Ref Descr
IDT Jrnl Ln Descr
Find | View All First ‘&' 10of1 ‘& Last

oLomi b [0000054047 @ wrmi 1o HE

Line No 1 Trans Type | Reclass Actuals «~| ReClass Revenue Amount
Trans Reference 2018- Jnl: 0000054041 Ln: 1 RefAmt 35000  Jrnl Ref RefDescr 0Old yearCashiering
IDT Jrnl IDT Jrnl Dt IDT Jrnl Ln Descr
Look Up Jrnl Ln
Help
Cancel
Search Results
View 100 First ‘4" 442012 ‘B Last
GL PC
Business GL Journal Journal Journal Line A £ D " tFur1c| Fund F tion P it Busi Project Activi
Unit D lline DESCFiptiOI"I cocoun cpartmen Categor}f un unction Furpose e UUiIﬂESS rojec C I\It)’
Number m
MNT752 00000540411 Old yearCashiering 43827 136300 202 885000 100 (blank) (blank)(blank) (blank) (blank)
MNT752 0000054041 3 Old yearCashiering 43827 136300 202 885000 100 (blank) (blank) (blank) (blank) (blank)
WNT752 0000054041 5 Old yearCashiering 435327 136300 202 835000 100 (blank) (blank)(blank) (blank) (blank)
NT752 00000540417 Old yearCashiering 43827 136300 202 885000100  (blank) (blank) (blank) (blank) (blank)
MNT752 00000540419 Old yearCashiering 43827 110150 202 885000 630 (blank) (blank)(blank) (blank) (blank)
NT752 0000054041 11 Old yearCashiering 42105 150000 202 835000 550 (blank) (blank) (blank) (blank) (blank)
WNT752 0000054041 17 Old yearCashiering 435327 136300 202 835000 100 (blank) (blank)(blank) (blank) (blank)
NT752 000005404119 Old yearCashiering 51403 160240 200 8820002 500 (blank) (blank) (blank) (blank) (blank)
NT752 000005404119 Old yearCashiering 51403 160240 200 830002 500 (blank) (blank)(blank) (blank) (blank)
NT752 0000054041 20 Old yearCashiering 51403 160240 200 830002 500 (blank) (blank) (blank) (blank) (blank)
MNT752 0000054041 20 Old yearCashiering 51403 160240 200 880002 500 (blank) (blank)(blank) (blank) (blank)
NT752 0000054041 24 Old yearCashiering 43827 136300 202 885000 100 (blank) (blank) (blank) (blank) (blank)
IDT Training Guide Page 6 of 28
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« Please note that if Journal Line could be empty because the journal does not have any
line eligible for Reclassifying.

Interdepartmental Transaction Lines Find | View All First ‘& 10f1 &/ Last
Line No 1 Trans Type | Reclass Actuals | ReClass Amount GLJmnlip 0000052557 |Q JmIDQ =
Ln
Trans Reference Ref Amt Jrnl Ref Ref Descr
AL L Look Up Jml Ln
Charge To Help
Charge SpeedType I:lq Cancel
*Charge Account |:|Q
< ot = Mo matching values were found.
*ChargeFundCat|  |Q

o -

« The selected Journal line information is auto populated in the Reference field.

« If Revenue is being Reclasssified then the Charge To Side is filled with the chartstring
from the Journal line. Enter chartfield codes for the on the Pay To section. Account,
DeptID, Fund Cat, Fund and Function are required. Include all other necessary
chartfield values as needed for the transaction.

Interdepartmental Transaction Lines Find | View All First ‘4" 1of1 '*' Last
Line No 1 Trans Type | Reclass Actuals «| ReClass Amount GL Jrniip 9000053128 @ Jmnl 5Q.i|:|
Ln
Trans Reference 2018- Jrnl: 0000053139 Ln: 5 Ref Amt -100.000 JrnlRef RefDescr BAonline MCV 09/05
IDT Jrnl IDT Jrnl Dt IDT Jrnl Ln Deser |
Charge To | Pay To
Charge SpeedType Pay SpeedType o}
*Charge Account 43811 Continuing Ed Revenues *Pay Account Q
*Charge DeptiD 135321 Behavior Analysis Online *Pay DeptiD Q
*Charge Fund Cat 202 Designated Operating-General “Pay Fund Cat Q
“Charge Fund 885000 Departmental Discretionary Pay Fund Q
*Charge Function 400 Academic Support “Pay Function Q
Charge Program Pay Program o}
Charge Purpose Pay Purpose o}
Charge Site Pay Site e}
Charge PC BU Pay PC BU o}
Charge Project ID Pay Project ID Q
Charge Activity Pay Activity o}
*Justification Financial Rep. Office Comments
ltemized Transaction Detail Personalize | Find | View Al | B2 | E First ‘4" 10f1 "% Last
Item Hol Description| Quantityr| Unit Pric:e| Line Amount| |
| | | | BIE
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+ If a Expense being Reclasssified then the Pay To Side is filled with the chartstring from
the Journal line. Enter chartfield codes for the on the Charge To section. Account,
DeptID, Fund Cat, Fund and Function are required. Include all other necessary
chartfield values as needed for the transaction.

Interdepartmental Transaction Lines Find | View All First ‘4" 1of2 '*/ Last
LineNo 1 Trans Type [Reclass Actuals | ReCIassAmount GLJmiip 0000054041 |Q Jmi 1) HE
Trans Reference 2018-Jml: 0000044073 Ln: 1 RefAmt 975.000 .JrnlRef Ref Descr  Prepaid Q3:'-\,-'0005828:5?0000018

IDT Jrnl IDT Jrnl Dt IDT Jrnl Ln Descr |
Charge To Pay To
Charge SpeedType a Pay SpeedType
*Charge Account Q “Pay Account 53605 Rental-Software Licenses
*Charge DeptiD Q “Pay DeptiD 121200 Chemistry
*Charge Fund Cat Q *Pay Fund Cat 202 Designated Operating-General
*Charge Fund Q *Pay Fund 885000 Departmental Discretionary
*Charge Function Q “Pay Function 100 Instruction-General
Charge Program Q Pay Program
Charge Purpose Q Pay Purpose
Charge Site Q Pay Site
Charge PC BU Q Pay PC BU
Charge Project ID Q Pay Project ID
Charge Activity Q Pay Activity
*Justification Financial Rep. Office Comments
Itemized Transaction Detail Personalize | Find | View Al | B2 | E First ‘&' 10f1 ‘%' Last
Item I‘Jo| Description| Quantityl Unit Price| Line Amountl |
1| | | | EIE

« Enter required data for Pay To if the Reclass is Revenue fields.

4. Justification
« Enter a complete justification for the transaction for each line of the IDT. This
Justification box allows up to 254 characters. The first 25 characters of the
justification will appear in the Journal Line Description when the IDT has been saved.
« The Journal Line Descr is displayed at the top of the page.

= Example, “NR IDT Sample Conference Expenses” will appear on the journal as
“20-NR IDT Sample Conference Ex”. “20” represents the IDT Tran ID#. The

Journal Line Descr is displayed at the top of the page.

5. Itemized Transaction Detail
. Enter all the required fields for the itemized transaction
= Jtem No
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= Description
= Quantity
= Unit Price

6. Save & Preview Approvals
= Once the IDT Form is complete, select the Save & Validate button to save the form and
preview the approval workflow

7. After Save and Validate is selected, it will check for errors. If there are any errors, you can
check it on the error page.

Save and Validate CF Valid Status  Error
Save & Preview Approvals | =ubmittor Approval Recycle Delete
Requester Training Guide
[5h Return to Search Previous in List 45| Mextin List =] Motify || o Refresh |54 Add

IDT Entry ErTOrs | ofjs—

IDT Form
Business Unit NT752 IDTID 0000000015 Last Updated By  Vempati Nirmala Print Form
. - (nw00G4)
Prepared By Vempati,Nirmala Status Open Last Updated ON (3052019 9:01-11AM
(mv0064) B
*Contact No: 789/1456-1236 DT Total $1,200,024.00
Prepared On 03/22/2019 *I0T Description |Testing -23
[View Rutes |
IDT Errors Personalize | Find | View All | | Q First 4+ 4of1 » Last |
JLine Number |Line Description |Amount |\.-’alidation Status |\.-'a|idation Error Message
. . Invalid Function and Fund category for the Project on
1|15 testing, voucher 1, voucher ‘ 1200024.00 |Errar Chargs To ChartString
|Zh Return to Search +=] Previous in List | |45 Mextin List =] Motify ¥ Refresh =% Add

DT Entry | Errors

+ Onthe Error Page:
= View Rules: Rules for filling up the Charge To/Pay To fields.
= IDT Errors: Show the errors occurred during Save and Validate

8. Saving the IDT generates the Transfer ID number, displays the Approval Status as OPEN
and gives the requester an opportunity to review the IDT details and approval workflow.

9. The approval workflow is displayed once the Save & Preview Approval button is selected.
Save & Preview Approval only become available once the validation ran successfully
during Save and Validate.
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Save and Validate

CF Valid Status  Valid I

I ' Save & Preview Approvals Submit for Approval Recycle Delete
Requester Training Guide
[&F Return to Search +5] Previous in List | |45 Mextin List [=] Motify || &% Refresh EL Add
DT Entry | Errors
Favorites = | Main Menu « » Campus Sel-Service = > Transfers(Budget & IDT) = > ABAIDT Entry @
entererise NWO0108 on FSDV (ps-fsdv-app01.its.unt.edu) - Development
'E |s INTAMATION  03/25/2019 12:48:14 (d/b refreshed as of 01/28/2019 11:30am) Al ~ | search »
IDT Approval
Business Unit  NT752 IDTID 0000000005 Approval Status Open Print this page
Prepared By Win Htoo Aung Submitted By Approved By
(hw0108)
1231231234
Prepared On 03M4/2019 Submitted On Transfer Total $57,052 524 149.00
@ ReviewTransaction Details
Attachments
Attached File Existing Comments Add Comments Add Attachment
Add Attachment [#

Error Routing
Test Vouch - 1:Initiated

Error Routing

Not Routed

Yempati,Mirmala
@ IDT Workflow Administrator

Project Routing for Exp Reclas

Test Vouch - 1:Initiated
Project Manager

Not Routed

Liscano Hilary Anne
@ IDT Project Manager Approver

Dept Routing for Exp Reclass
Test Vouch - 1:Initiated

Department Manager Approval

Not Routed
Yaidya,Manish
@ IDT Dept Manager Approver

Controller Office Routing
Test Vouch - 1:Initiated

Controller Office Routing

Not Routed

Yempati,Mirmala
@ Controller off IDT Approvers

Enter Approver Comment

Approve Deny

Return to Entry Page

10. The Review Request can be expanded to view the IDT details by clicking the green down

arrow.

IDT Training Guide
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Favorites + Main Menu ~

hw0108 on FSDV (ps-fsdv-app01.its.unt.edu) - Development
IEQRMATION  03/25/2019 12:48:14 (d/b refreshed as of 01/28/2019 11:30am)

¥ Campus Self-Service v > Transfers(Budget & IDT) = > ABAIDT Entry [al

All ~ | gearch

IDT Approval
Business Unit ~ NT752 IDTID 0000000005 Approval Status  Open Print this page
Prepared By Win Htoo Aung Submitted By Approved By
(hwo108)
1231231234
Prepared On 031142019 Submitted On Transfer Total 557 052 524,149.00
7 ReviewTransaction Details
Scroll Area Find | View All First ‘4 10f2
Line No 1 Trans Type Reclass Actuals ReClass Expense Amount  $57052521849.00 binacial Rep.Office Use Only
Trans Reference 00605930 Ref Amt Jrnl Ref Ref Descr
DT Jrnl IDT Jmi Dt Journal Line Descr 5-asdf Current! Previous FY
Charge To Pay To
Charge Account 53551 Facilities Alt and Renov Pay Account 53551 Fadilities All and Renov curentEY Predous Y
Charge DeptiD 152020 Facil Plan Desig & Contr-Gen Pay DeptiD 152020 Facil Plan Desig & Contr-Gen Financial Rep. Office Comments
Charge Fund Cat 201 Design Operating-Projects Pay Fund Cat 201 Design Operating-Projects
Charge Fund 830001 Designated Tuition Pay Fund 830001 Designated Tuition
Charge Function 600 Operations and Maintenance Pay Function 800 Operations and Maintenance
Charge Program Pay Program
Charge Purpose Pay Purpose
Charge Site Pay Site
Charge PC BU NFCAP Fadilities and Capital Project Pay PCBU NFCAP Fadilities and Capital Project
Charge Project ID 1000252 Pay ProjectID 1000252
Charge Activity 101 Stadium Pay Activity 101 Stadium
Justification Finacial Rep.Office Comments
asdf

""ltemized Transaction Detail

Porsonalize | Fnd | View Al 0| BB el (@

10f2 V' Last |

% | Advanced Search

|2l Last Search

b Last

Ileml

Description |

Quantltyl

Unit Pr\cel Line Amount

[

Attachments
Attached File

1[asaf

Existing Comments

[ 123.00]

Add Comments

515123123.00

63360144129.00

Add Attachment

Add Atachment

3]

11. After the workflow is reviewed, the requester can Return to Entry Page link to return to
IDT Entry Page.
12. Additional lines associated with the IDT Description can be added and/or Submit for
Approval can be selected from the IDT Entry page.

IDT Training Guide
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Add Additional Lines to the IDT

Additional transaction lines may be added to the IDT, but should be associated with the IDT Description
previously entered. To add lines select the + sign. To delete lines select the — sign. Keep in mind that
the more transactions you add to one IDT, the longer the workflow can potentially be. Journal Line
Description is required for each IDT transaction lines.

Favarites = Main Menu = > Campus Self-Service = > Transfers(Budget & IDT) = > ABAIDT Entry @l
enteremise | NWO0108 on FSDV (ps-fsdv-app01.its.unt.edu) - Development
‘Elg IWFORMATION  03/25/2019 12:48:14 (d/b refreshed as of 01/28/2019 11:30am) Al ~ | 5earch

IDT Entry Errars

IDT Form
Business Unit NTT52 DT ID 0000000005 Last Updated By Win,Htoo Aung
i . (hw0108)
Prepared By Win,Htoo Aung Status Open LastUpdated On  p325/0019 12:52-08PM
(hw0103) - e !
*Contact No: 12311231234 IDT Total 557,062 524 149.00
Prepared On 03/14/2019 *IDT Description [Test Viouch - 1
Interdepartmental Transaction Lines Find | View All First ‘&' 10f2 '»/ Last
Line No 1 Trans Type | Reclass Actuals +| ReClass Expense Amount $57,052521849.00GL Jmil D Q Jmi| |Q
Ln
Trans Reference 00605980 Ref Amt Jrnl Ref Ref Descr
IDT Jrnl IDT Jrnl Dt IDT Jrnl Ln Descr |5-asdf
Charge To Pay To
Charge SpeedType a Pay SpeedType
*Charne Acconnt (53551 (M Coarilitine AlbAnAd Danau “Pay Account 53551 Facilities Alt and Renov
Submit IDT for Approval

The IDT will remain in Open status until it has been submitted for approval. When the IDT is ready
to be submitted, select the Submit for Approval button. This is the final step needed to put the
IDT into the Approval Workflow.

In order to submit a new IDT entry, attachment is needed. An attachment must be added during
the entry of the IDT. To add an attachment, select the Add Attachment button. Comments can
be added before or after the attachment is added. Browse your computer and Upload the
document.

- Once the attachment is saved, the attachment can be viewed or deleted, additional
comments can be added or another attachment can be added to the IDT Form.

- NOTE: Attachments can only be deleted while the IDT is in an Open status and can only be
deleted by the individual who added it. Once the IDT enters the approval workflow,
attachments cannot be deleted.
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All = | search

IDT Entry Errors

IDT Form

Business Unit NT752 IDT ID 0000000006 Last Updated By Win Htoo Aung | Print Form
. e (hw0108)

Prepared By Win,Htoo Aung Status | Open | Last Updated On

03/14/2019 12:36:56PM

(hw0108)

*Contact No: 123123-1245 IDT Total $-98.40
PreparedOn  03/1412013 “IDT Description [festveueh =286 T

Interdepartmental Transaction Lines Find | View All First 10f2 *' Last
LineNo 1 Trans Type [Reclass Actuals +| ReClass Expense Amount 5-123.00 sLumm | & J[n':DQEl
Trans Reference 00605752 Ref Amt Jrnl Ref Ref Descr

IDT Jrnl IDT Jrnl Dt IDTJmilnDescr[6586
Charge To Pay To
Charge SpeedType|  |q Pay SpeedType
*Charge DeptiD[160700  |Q_ Health & Wellness-Gen *Pay DeptiD 160700 Health & Wellness-Gen
*Charge Fund Cat[120 @ auxiliary *Pay Fund Cat 120 Auxiliary
*Charge Fund (810000 |@ Auxiliary-Gen *Pay Fund |810000 Auxiliary-Gen
*Charge Function[700  |@ auxiliary Enterprises *Pay Function 700 Auxiliary Enterprises

Charge Program |:|q Pay Program
Charge Purpose |:|c1 Pay Purpose
Charge Site l:lq Pay Site
ChargePCBU|  |q Pay PC BU

ChargeProjectid|  |Q Pay Project 1D
Charge Activity |:| Q Pay Activity
*Justification Financial Rep. Office Comments
4o
Itemized Transaction Detail Personalize | Find | View All | (E | E First 10f1
Item No Description Guantity Unit Price Line Amount
1| |68 [l -1.00|| | 123.00| -123.00 =

Attachments Personalize | Find | | E First 10f1

Last
ﬁﬁ&'}'e"‘ ““““hed File ‘ Existing Comments Add Comments ‘ Delete Attachment  |View Attachment |
1 ‘test.png ‘ ”ﬁ ‘@, |

Save and Validate

Save & Preview Approvals | Recycle | | Delete |

I I Requester Training Guide
|5 Returnto Search | [+ Previous in List | [J5| Mextin List || Notiy || Refresh |
IDT Entry | Errors
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IDT Approval page is displayed once the IDT has been submitted for approval. The IDT status will
change to Pending Approval upon submission. At this point, a reviewer or additional approver
may be added by selecting the + sign where the inserted reviewer or approver is needed.

Add an additional Reviewer or Approver

An additional approver or a reviewer can be added once the IDT is submitted for approval but before
the Controller Office has approved it. To add an additional approver or a reviewer, select the + sign at
the desired location and a pop-up window will ask for additional information. Enter or select the EUID
of the individual being added. Select the Approver or Reviewer radio button and then select the Insert
button. NOTE: An approver cannot be added after the Controller Office Approvers. The FRO will have
the final approval and handling.

Favorites » | MainMenu » > Gampus Seli-Service » 3 Transfers{Budget & [DT) » > ABA IDT Endry

nro257 on FSDV (ps-fsdv-app01.its.unt.edu) - Development
‘E“ e eee  06/13/2018 13:03:18 (FSPD as of 03/29/2018 10:45am)

EYSTEM
IDT Approval
Business Unit NTT52 Transcation ID 0000000020 Approval Status  Approwed Erint this page
Prepared By LuYulun (yi0477) Submitted By  Lu,Yulun (yl0477) Approved By  Pelzel Alison Rense (arpiiod)
B40/585-2408 Submitted On 03132013 10:12:22ap  Transfer Total gp o g
Prepared on 03132018

@ ReviewTransaction Details

Attachments

Attached Flle Exleting Comments Add Comments iew Attachment

Back_up_for_ABA xlsx - *

3051801 5_10158051354050853_3848322028983584240_n.jpg P - B *
2 https//eiswbfsdv.admi.,  — =

Project Manger Routing
Conference Expenses:Pending || Inzert additional approver or reviewer

Project Manger Choose an approver or reviewer to insert
Pending User ID:  [jrbo3ga| x [Q
Trevino, Fernando M Insert as:
@ IDT Project Manager Approver | 15 ';ij) Approver
) H (L Beviewer
Pending =
Chyan, Olner M R E I tncort |
© 17 Project Marager Aprover T ) BERE
FRO Routing
Conference Expenses:Awaiting Fuy
FRO Routing |
Not Routed

Mutiple Approve
B+ | @ \orT R Appromers | 18

Entar &pprover Comment

————_

Approve Dren Apply Changes 7
e % Return ta Entry Page
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After the reviewer or approver is inserted, the approval workflow with the new approver or
reviewer that has been added is displayed. Select the Apply Changes button at the bottom of
the screen to save as displayed. Select the Return to Entry Page link to return to the IDT request

form.

Favorites = Main Menu = » (Campus Self-Service »  »  Transfors{Budget & IDT)» = ABAIDT Entry

nri257 on FSDV (ps-fsdv-app01.its.unt.edu) - Development

{Is Hroamancy  DB/13/2018 13:03:18 (FSPD as of 03/29/2018 10:45am)

IDT A pp roval
Business Unit NTT52 Transcation ID
Prepared By Lu¥ulun (yi3477) Submitted By
D40/565-2408 Submitted On
Freparad on 03132018

@ ReviewTransaction Details

0000000020 Approval Status  Approved Print this page
Lu.Yulun (yi0477) Approved By Pelzel Alison Renee (arp0084)
03132018 10:1222a0  Transter Total  gg pop gg

Attachments

Aftached Flle E:IBtIng Commenta Add Comments iew Attachment
Back_up_for ABA.xlsx = +
30518015 _10158051354850853_1949322028953584240_n jpp |Other Expense Details-nrd257 B +

Project Manger Routing
Conference Expenses:Pendin
Project Manger
Pending

] [#]Start New Fath

Trewvino,Femando M
@ |OT Project Manager Approver
Pending =
@ Chyan, Oner MR 1

Mot Routed =

Buchanan,James Roland
] Inserted Approver 2

IDT Projest Manager Apprver

FRO Routing

Start
Conference Expenses:Awaiting Further Approvals Elgﬂ
al

FRO Routing
Not Routed

Multiple Approvers
B o7 NT FRO Approwers

Enter Approver Comment

II ly Changes I
Agply 2 Retumn to Entry Page

NOTE: the individual who added them at any time before the added approver/reviewer approves or
reviews the IDT can delete the additional approver or reviewer. Once the approver/reviewer has
approved/reviewed, they cannot be deleted.

Delete and Recycle IDTs:

A requestor may delete an IDT request in Open or Pending Approval status. A requestor may
recycle an IDT request in Pending Approval status. Only the requester of the IDT can perform

these functions.

IDT Training Guide
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Favorites = | Main Menu +

£lf

| IDT Entry || Errors |

entererise NWO0108 on FSDV (ps-fsdv-app01.its.unt.edu) - Development
03/25/2019 12:48:14 (d/b refreshed as of 01/28/2019 11:30am)

*Charge Account 40005
*Charge DeptiD 100000
*Charge Fund Cat 400
*Charge Fund 195004
*Charge Function 310
Charge Program
Charge Purpose
Charge Site
Charge PC BU NGRCT
Charge Project ID G70167
Charge Activity 101

*Justification
123

Itemized Transaction Detail

Tuit-UiG-Mon-Res

Office of the President

Sponsored Restricted-Projects

Private-Mot-For-Profit

Public Senice-Sponsored

University of Morth Texas
Grant for Executive Director C

GMO000732 Curlett

» Campus Self-Service v > Transfers(Budget&IDT)~ > ABAIDT Entry [

| Al = | Search

*Pay Account 44001
*Pay DeptlD 130350
*Pay Fund Cat 400
*Pay Fund 190001
*Pay Function 200
Pay Program
Pay Purpose
Pay Site
Pay PC BU NGRCT
Pay Project ID GF40042
Pay Activity 101

Financial Rep. Office Comments

Fed Grants and Contracts Rev

Engineering Technology

Sponsored Restricted-Projects

Other Federal Flow Throughs

Research-Sponsored

University of Morth Texas
GMN17-0260
GMO000732 Curlett

IDT Form
Business Unit NTT52 DT 1D 0000000011 Last Updated By \.fempati,Nirmala| Print Form
Prepared By Tanqt;; Aung Status Pending Approval Last Updated On En;g[}l?;-u}m o
*Contact No: 1[2\;'123—‘:234 IDT Total $24,901.00
Prepared On 03/18/2019 "IDT Description |Ermpliegh
Interdepartmental Transaction Lines Find | View All First ‘4" 1of1 '»/ Last
LineNo 1 Trans Type | Exc of GoodiSvc || ReClass Amount $24,901.00 GLJrnlID Jrnl Ln
Trans Reference EXCTEST1 Ref Amt Jrnl Ref Ref Descr
IDT Jral IDT Jrnl Dt IDT Jrnl Ln Descr [11-123
Charge To Pay To
Charge SpeedType Q Pay SpeedType aQ

Personalize | Find | View Al | 2| B First ‘4’ 1.20f2 '} Last
Item No Description Quantity Unit Price Line Amount
1|test 1 1.00 213.00 213.00
2|test2 2.00 12344.00 24688.00
Attachments Personalize | Find | 2 | E First ‘&) 10of1 ‘&' Last
SHachaent ‘Attached File ‘Existing Comments |Add Comments View Attachment ‘
Number
; o | | 2 E

Save and Validate

Preview Approvals

CF Valid Status  Valid

Submit for Approval

| Recycle

Delete

Reguester Training Guide

|2 Return to Search

||+5] Previous inList ||45 Mextin List

||E=] Notify || 2% Refresh |

DT Entry | Errors

IDT Training Guide
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Delete an IDT

Delete Transfer removes the request completely from the system. Requests in an Open or
Pending Approval status may be deleted. When attempting to delete an IDT, the following
message is displayed. To complete the delete, select the OK button. Once an IDT is deleted, it
cannot be retrieved.

Message

This request has already entered the approval process.
By clicking "OK, the transfer request will be inaccessible and the approval process will be reset, leaving this transaction in 'Cancelled’ status.
[T you get to this page in error, please click Cancel to retumn to the previous page. (0,0}

_OK__i| Cancel

Recycle an IDT

Recycle Transfer puts the request back to Open status and takes it out of the approval workflow.
ONLY requests in Pending Approval status can be recycled. If the IDT is in Open status, changes
can be made without using the Recycle button.

When attempting to recycle an IDT, the following message is displayed. To complete the recycle,
select the OK button. Once the IDT is recycled, it is taken out of the approval workflow and the
IDT Form details can be modified by the requester.

Message

The transaction has already entered the approval process. By clicking 'O, the approval process will be reset, leaving this transaction in 'Open’ status. If you get to this page in
error, please click Cancel to return to the previous page. (0,0)
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Add additional new IDT

Select the Add button to create new Inter Department Transfers (IDT) form.

Favorites + | Main Menu =

| Bt

IDT Entry Errors
IDT Form
Business Unit NT752
Prepared By Win,Htoo Aung
(hw0108)

*Contact No: 1231231234

Prepared On 03/18/2019

IDT ID 0000000011
Status Pending Approval
IDT Total $24,901.00

enteremise NWO108 on FSDV (ps-fsdv-app01.its.unt.edu) - Development
03/25/2019 12:48:14 (d/b refreshed as of 01/28/2019 11:30am)

Last Updated By

Last Updated On

*IDT Description |Exc Test 1

Interdepartmental Transaction Lines

Line No 1
Trans Reference EXCTEST1

IDT Jrnl IDT Jrnl Dt

Charge To
Charge SpeedType
*Charge Account 40005
*Charge DeptlD 100000
*Charge Fund Cat 400
*Charge Fund 195004
*Charge Function 310
Charge Program
Charge Purpose
Charge Site
Charge PC BU NGRCT
Charge Project ID | G70167
Charge Activity 101

*Justification
123

Trans Type | Exc of Good/Sve |

ReClass

Ref Amt

> Campus Self-Service + > Transfers(Budget & IDT)» > ABAIDT Entry [al

All ~ | 5earch

Vempati,NirmaIa| Print Form
(nv00B4)

03/21/2019 Z11:17PM

IDT Jrnl Ln Descr {11-123

&}
Tuit-UiG-Non-Res
Office of the President
Sponsored Restricted-Projects
Private-Mot-For-Profit

Public Senice-Sponsored

University of Morth Texas
Grant for Executive Director C

GMNO000732 Curlett

Find | View All First ‘4' 10f1
Amount $24,901.00 GL Jrnl ID JmiLn
Jrnl Ref Ref Descr
Pay To
Pay SpeedType &}

*Pay Account 44001
*Pay DeptlD 130350
*Pay Fund Cat 400
*Pay Fund 190001
*Pay Function 200
Pay Program
Pay Purpose
Pay Site
Pay PC BU NGRCT
Pay Project ID GF40042
Pay Activity 101

Financial Rep. Office Comments

Fed Grants and Contracts Rev
Engineering Technology
Sponsored Restricted-Projects
Other Federal Flow Throughs

Research-Sponsored

University of Morth Texas
GN17-0260
GNO0D0732 Curlett

b Last

Itemized Transaction Detail Personalize | Find | View All | @I @ First ‘&' 1.20f2 '» Last
Item No Description Quantity Unit Price Line Amount
1|test1 1.00 213.00 213.00
2|test 2 2.00 1234400 24688.00
Attachments Personalize | Find | (2 | [ First ‘4’ 10f1 ‘' Last
Ailachinent ‘Aﬂached File ‘Existing Comments ‘Add Comments ‘ViewAﬂachment ‘
Number
K [ps | | B E
Save and Validate CF Valid Status  Valid
Preview Approvals Submit for Approval Recycle Delete
| | | | | Reguester Training Guide
[ Return to Search 45| Previous in List || 4= Mextin List [=] Motify || 2% Refresh EL Add

DT Entry | Errors

IDT Training Guide
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View an existing Inter Department Transfers (IDT) Form

NAVIGATION: EIS > Campus Self-Service > Transfers (Budget & IDT) > ABA IDT Entry > IDT Form > Find
an Existing Value

To view an existing IDT, select Find an Existing Value from the IDT Entry menu and fill in as many
of the fields necessary to narrow the search results. Search results are dependent on the search
criteria selected. If nothing is filled in and the Search button is selected, all of the IDTs in the
system will be returned. The more fields selected, the narrower the results. Most common
searches will be by Business Unit, IDT Tran ID number, Transfer Status or by User ID.

Favorites + Main Menu - » Campus Self-Service ~ > Transfers(Budget & IDT) » > ABAIDT Entry

nr0257 on FSDV (ps-fsdv-app01.its.unt.edu) - Development
_EI; eormeeey  06/13/2018 13:49:58 (FSPD as of 03/29/2018 10:45am)

IDT Entry

Enter any information you have and click Search. Leave fields blank for a list of all values.

| Find an Existing Value l Add a New Value

Search Criteria

Business Unit| begins with » Q,
Transaction 10| begins with s

Transfer Status|= vl |

User ID| begins with %

[Icase Sensitive

=]
Search Clear Basic Search = Save Search Criteria

Find an Existing Value | Add a New Value
Search criteria defined:

* Business Unit — enter or select the Business Unit of the IDT.
e IDT Tran ID — enter the Transfer ID number, if known.
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Favorites - | Main Menu - » Campus Self-Service ~ > Transfers{Budget & |IDT} ~ > ABAIDT Entry

nr0257 on FSDV (ps-fsdv-app01.its.unt.edu) - Development
ENTERPRISE  (§/13/2018 13:49:58 (FSPD as of 03/29/2018 10:45am)
SYSTEM

IDT Entry

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value || Add a New Value

Search Criteria

Business Unit| begins with w 2
Transaction |D| begins with w
Transfer Status|= W I},
- - Approved
User ID| begins with ™ || hapiag

[ case Sensitive Open
Pending Approval

]
Search Clear Basic Search & Save Search Criteria

Find an Existing Value | Add a New Value

* Transfer Status — select the status type from drop down.

Transfer Status types:

e Approved — IDT has been
approved

e Denied — IDT has been denied during the approval workflow
e Open —IDT is open/active and has not been submitted for approval

e Pending Approval — IDT has been submitted for approval but not yet

finalized

* User ID — enter EUID of individual (requestor) who has entered IDTs in the system
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Favorites - | Main Menu - > Campus Seli-Semvice ~ > Transfers(Budoet & IDT)~» > ABA IDT Enfry &l

nr0257 on FSDV (ps-fsdv-app01.its.unt.edu) - Development
ENTERPRISE  (6/13/2018 13:49:58 (FSPD as of 03/29/2018 10:45am)
SYSTEM

IDT Entry

Enter any information you have and click Search. Leave fields blank for a list of all values.

| Find an Existing Value Add a Mew Value

= Search Criteria

Business Unit| begins with s |NT752 ® |3
Transaction |D | begins with

Transfer Status|= vl | |

User ID|begins with

[TCase Sensitive

| Search || Clear |Basic Search EF save Search Criteria
Search Results
View All First ‘4 148of1e B Last
Buszinezs Unit Trangaction ID Type Transfer Status Requester Description
NT752 ‘0000000020 IDT Open ‘Rahman,Movita Conference Expenses
. y ‘Open y man,Movita AILS NEW
NT752 0000000017 IDT Denied Althof Michael TD-6618-4
MT752 0000000016 IDT Open Althof Michael TD-6618-3
MT752 0000000015 IDT Approved Althof Michael TD6618-2
NT752 0000000014 IDT Approved Althof Michael TD&618-1
MT752 0000000013 IDT Pending Rahman,Movita 6618-2
MNT752 0000000011 IDT Approved Althof Michael  Ijkljkij
MT752 0000000010 IDT Approved Althof Michael AAAAA
MT752 0000000009 IDT Denied Althof Michael MR test approval
MNT752 0000000008 IDT Pending Althof Michael testing notification
NT752 0000000007 IDT Denied Rahman,Movita Testing Budget approval
NTT52 0000000006 IDT Pending Rahman,Movita budget approval
MNT752 0000000005 IDT Approved Rahman,Movita IDT TEsting May 3
MT752 0000000002 IDT Approved Vempati,Mirmala IDT test2
MT752 0000000001 IDT Approved Vempati,Mirmala First IDT

Find an Existing Value | Add a New Value
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Approve or Deny an IDT

NAVIGATION: EIS > Worklist

Favorites + | Main Menu +
nr0257 on FSQA (ps-fsga-app01.its.unt.edu) - Quality Assurance Home Worklist Add to Favorites Sign out
,E Is sty 01/09/2018 13:47:38 (d/b refreshed as of 10/30/2017 09:01am)
SYSTEM

Personalize Content | Layout ? Help

(4]
o
4

Top Menu Features Description

Our menu has changed!

The menu is now located across the top of the page. Click
on Main Menu to get started.

Highlights

Recently Used pages now

Approvers/Reviewers will receive an email when an IDT is ready to be approved. An IDT can be approved or denied
from the worklist of the approver or the reviewer. Select the desired IDT request from the list and click on the link
to open the IDT request.

Favorifes » Main Menu = Workiist » > Weorklist

nr0257 on FSDV (ps-fsdv-app01.its.unt.edu) - Development
E]] ENTERPNISE  (6/13/2018 14:41:31 (FSPD as of 03/29/2018 10:45am)
EYSTEM

Worklist

‘Workdist for nrd257: Rahman,Novita

Workist Fiters 9] [ feed

Waorklist ltems Personalize | Find | View Al | (2| First ‘4" 1-30f3 '® Last

From Date From Whork item ‘Worked By Activity Priority Link
IDT_Authorization, 33, NT752, 2018-
Buchanan.Jam=s  gy302018 Transaction Approved Approval Workfiow BUSTHESS UNIT-NTT52 Mark Worked Reassign
GEBD TRANSFER 100000000002
N
GEED AEA 0T NUCIDT,
IDT_Authorization, 35, NT752, 2015-
Buchanan.James  gsipazots Transaction Approved Approval Warkfiow EUSTHESS, UNIT-NT7E2 Mark Worked Reassign
GEBD TRANSFER 100000000005

GEED ABA 0T NDCID

.
SteigmanKenneth  oson0rs Approval Reuting Approval Warkflow

Mark Worked Reassin
Mark Worked leassign

Refresh
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Select the Approve button to approve an IDT. Select the Deny button when the IDT cannot be approved. A
comment must be entered in Enter Approver Comment field when the form is denied.

Project Manger Routing
testing notification:Awaiting Further Approvals l‘jg:zn”:e'féihmmm
Prajact Mangesr

Admin Approved
o Steigman, Kennath Les
DT Project Manager Approver
DE/30ME - 318 PM

Admin Approved
Hamr=ll, Famela Esprivalo
" |DT Project Manager Approver
DAA0MA - 516 PR
Comments

Comment History

FRO Routing
CE\ViewHide Comments
testing notification:Pending 1 Request Information
[#]Start New Path
FRO Routing

On Hold
Rzhman,Nowita
] IOT NT FRO Approvers
DE30MA - 3:18 P
Information Request
&4 Althof Michael

Irfarmation Request

Comment History
Enter Approver Comment

= D
Approve ey Retumn

Final Approval and Controller Office Handling

FRO can view the approval workflow, complete the Controller Office Use Only box for each line
of the IDT, approve or deny to finalize the IDT request.

Controller Office Use Only box indicates the handling of the request. The Journal Type, Manual
Journal Type (if applicable), Current or Previous Year and Controller Office Approver Comments
will be displayed on an IDT request in Approved status.
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PFutwerttici - Mar M=o o Warkkd - ¢ Woskded

nrlEST on FE0V [pa-Taov-

10T Approval
Hiuamsds Une NTTEZ ITremecation 1 [}
Prepered By AFhcl Miches Subrmethes By
I3 3
20 DAE Suizrrethe Un
Frepsred on DEBNENIE

Review Request Details

Bludged Ad ustmend Lines
L Fi 1 Iremsachon Amcunt S¥ETIE
F—— Sournsd Cube
From Sourns

Churge Acoount 10051 OI0A-AR St Livars

Chargs Depsly 152 900 Binkagical Scences
Churgs Fums Gt 420 Eporeaiad Risircisd- Projects
Chuarge bund 50001 ity Ptintil Piow Thitragihti
Charge Fenchion 300 PFaseuscs. S passorad
Chargs Mrogesm
Churge Furgoss
Churgu Sitw
Churge U BU NSRET Ushvissioty o Kinsh Tecos
Churge Peopect Iy G72513

Clmargs Achwsly 231 RO AL Carkr

Adstiod Vet naln2 1 5]

GG A:1F00MM

Jmsrm Lne Usaer BN R5-30-20718

T Wiew DTS

- Developmant

-appir] itz unt sdu)
Do OGHH201E 1441231 (FSPD 88 of (3/Z3r201E 10:458m])

Approval Sttuw Punding Aeprmeal LD g
Approve By

e Lot g gy e e

| ramssirnos e NOA234

To Deshination

Fay Accownt 10208 DOMA-AH Studant Losrs
Iy Dt 32350

Tay bend Cat 400

Tinsachu r Edduaidin f & Addaivy
8 ponaonia Fesirited Pro jts
sy Fusd 55605 Pudiral Bruct
Py Funchon, 300 Peisiansrch-Spora red
Iy rogrum
Ty I'urpous
Tay S
1wy I°C U RGREST
oy "royect B 7500

Uiwiridty of Morth T

I'my Aectranty 101 GNOMIGTAZ Curlet

Foencel Heg. USice Comments

HRS-30- 2018

[Hemized Trancaction Deéall

Pasharaiios | Find | Vw2 |2 |

Pored | Vi AR Pt 4 todd b Lam
Mirancial Rap. OfMca s Orly

e

e (LS

N

a1

et Freaou FY
B ueramt Y Prwmou FY

Fumincul ep. (o Uommesty

Frat ‘& 14 0 Laad
[ | Dascipdan| Cuunmity | ot Brica | Lina fman
| | '|:;-|;;.1h | e:ﬂuc| m:u| ETTT T
aftzchmants
|remara s Jexistg cammams Jrsa communea Jrsa anscumen |
| I I| A drachoent | I:Il
Project Manger Routing
- tasting notimcation: awalfing Fu'hlarnppl'wala'El"'"":“-"::h""
Fozjacs Margws
Admin

]
T Frmiac MaragEr A3asar
EVIB G - 3t PN

Admin Approved

o i v Exgrraaln
O Frciec: Masager Aaaaar
LG - 3ot PN

" Ccommants
" Comment History
FRO Routing

= testing nofification:Panding

&G Rauthg
On Hald
Maheran, Merads
B 07 AT FR0 A
ST 31 P

=]

At Mactual
s

P

When Controller Office approval is complete, the IDT Status changes to Approved.
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FRO Routing

Conference Expenses:Approved ¢ View/Hide Comments
FRO Routing
Admin Approved
“ Vempati, Nirmala

IDT NT FRO Approvers
0B/M3M3 - 2:49 PM

Skipped

-1 Rahman,Novita
—+ DT NT FRO Approvers
08M3ME - 2:47 PM

Comments

Fnter Annenwer Mammend

Select the Print Form button to print a copy of the IDT. To view the approval information and
any comments, select View Approvals button.

Favarites » Main Menu + » Campus Self-Service » > Transfers{Budget & I0T) » > ABA IDT Entry

nr0257 on FSDV (ps-fsdv-app01.its.unt.edu) - Development
ENTERPRISE  ()6/13/2018 12:19:24 (FSPD as of 03/29/2018 10:45am)
EYETEM

|l

IDT Entry
IDT Form
Busi Unit Transcation ID Print Form
usiness Uni NT752 0000000020 Status  Approved
Prepared By Rahman,Novita ET P e
{nr0257) I
*ContactNo: ~ 201/222-3333 Last Updated By Rahman, Novita Transfer Total g4 gg g
{nr0257)
Prepared on OB 32018 Last Updated on 08132018 2:23:01PM
Interdepartmental Transaction Lines Find | Wiew All First ‘4 1off '» Last
Line No 1 Transaction Amount  $1,000.00 Transaction Ref \VO# 402206
Journal ID Journal Date Joumnal Line Descr  20-NR IDT Sample Conference Ex
Charge To Pay To
Charge SpeedType a Pay SpeedType a
*Charge Account 10203 DDA-Advancament *Pay Account 10203 DDA-Advancement
*Charge DeptiD 121200 Chemistry *Pay DeptiD 121200 Chermistry

*Charge Fund Cat 400 *Pay Fund Cat|400

Sponsored Restricted-Projects Sponsored Restricted-Projects
*Charge Fund 195003 Frivate-For-Profit *Fay Fund | 135003 Private-For-Profit

*Charge Function 200 Ressarch-Sponsared *Pay Function 200 Research-Sponsored

Charge Program FPay Program
Charge Purpose Pay Purpose
Charge Site Pay Site
Charge PC BU[NGRCT University of North Texas Fay PC BU NI, University of North Texas
Charge Project ID|G70245 Study of Bimetalic Comosian Pay Project ID| 570245 Study of Bimetallic Corrosion
Charge Activity 101 Bimetalic Carrosion Budget Pay Activity 101 Bimetaliic Carmosion Budgst

*Justification

Financial Rep. Office Ci
MR IDT Sample Conference Expenzes

Hemized Transaction Detail Personalize | Find | View All | r."_'| Q First ‘4 1of1 '* Last

| Htem an I:Ieacnpﬂnnl cmanhlyl Unit Pllr.el Line Amount
| 1 |Fligh| | 2.c-:)| suu.oo| 1000.00
Attachments Personalize | Find | (2| B Frst 4 10f1 b Last
attacnied Fils |Extsting |0 [naw |
30518015_10156051354850353_3949322028963584240_n jpg Srgf;‘r;xpense Details- | B +
I | Wiew Approvals " Submit for oval Recycle Dieletz Transfer
" raining Gui
i Retum to Search | [+] Previous in List | [sT] MextinList | |=]Motfy || Refresh & Add
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To expand the approval and comment information, click the grey arrow.

Favorites = Bdain Menu - = Campus Self-Service » > Transfers{Budgst & IDT) » > ABA IDT Entry

arememse  T0257 0N FSDV (ps-fsdv-app01.its.unt.edu) - Development
o | dromuirion  11/02/2018 08:31:24 (FSPD as of 03/29/2018 10:45am)

= | Search
DT Apprcwal
Business Unit NTTE2 IDT ID 0O000ODO0S Approval Status Approved Print this paga
Prepared By Althof Michas! Submitted By  Althof Michael (ma0213) Approved By Rahman_Maowita (nri257)
(P02 13}
20119234068
Prepared On 0513002018 Submitted On 08/21/2018 11:03:37AM  Transfer Total
. ReviewTransaction Details
Attachments
attached Flle Exlating Comments Add Comments Add Attachment
Add Attachment

Project Manager Routing

testing notification: Approved (Z\iewiHide Comments
im]mt Manger

Admin Approved

v Steigman, Kennsth Les
107 ject Managar Approsver
Froy ger Ap
DEZ1M18 - 11:08 Al

Admin Approved
v Harrell Pamels Esprivalo
10T Project Manager Approser
G218 - 11:08 Al

Comments

Steigman,Kenneth Lee at 06/21/18 - 11:09 AM
Administrative approval performed by Rahman, Movita.

Harrell,Pamela Esprivalo at 06/21/18 - 11:08 AM
Administrative approval performed by Rahman, Movita.

Comment History
’ Althof,Michael at 06/21/18 - 11:03 AM

View History
Althof,Michael at 05/30/18 - 3:17 PM
View History

FRO Routing

testing notification:Approved  (Z'iew'Hide Comments

FRO Routing
Approved
Fahman,Novita
v

10T NT FRO Approvers
DEZ1ME = 1111 Al

Comment History

Althof,Michael at 06/21/18 - 11:03 AM
View History

Althof,Michael at 05/30/18 - 3:17 PM
View History

Entar Approver Comment

Appro Deny Changes
= ey Apply Retum to Entry Page
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Upon identification of the journal and approval of the IDT by C Office, the system will automatically
generate the journals for the requests. The journal number and date of the journal will be displayed.

Favorites = | Main Menu = > Campus Self-Service v > Transfers{Budget & IDT) v > ABA DT Enry |
nri257 on FSDV (ps-fsdv-app01.its.unt.edu) - Development

ENTERPRSE
mmm 111022018 08:31:24 (FSPD as of 03/29/2018 10:45am) | Al ~ | Search
IDT Entry
IDT Form
Business Unit  NT752 IDTID 0000000008 Last Updated  Alhof Michael Frint Form
i By (mal213)
Prepared By  AlthofMichssl (ma0212) | Status Approved Last Updated .01 5018 11-03-37AM
On o
*ContactNo: | 201/823-4068 IDT Total §7.917.087.00
Frepared On (05302018 *|DT Description ||Eﬁ19 notification
Interdepartmental Transaction Lines Find | Wiew All First ‘4 1of4 '* Last
Line Mo 1 Transaction Amount 3308.025.00 *Transaction REf|NO‘IZH
| oumallD iDoOOTOZ34 Joumnal Date 0682002018 | Joumal Line Descr |B—I\Rﬁ-3|’.l—2l}13
Charge To Pay To
Charge SpeedType aQ Pay SpeedType L&}
*Charge Account 10205 ODA-Al Studsnt Loans *Pay Account 10205 DOR-Alt Student Loans
*Charge DeptiD [121100 Biclogical Sciences *Pay DeptiD 132330 Teacher Education & Admin
*Charge Fund Cat 400 Sponsored Resticted-Projects *Pay Fund Cat 400 Sponsored Restricted Projects
*Charge Fund 120001 Other Federal Flow Throughs *Pay Fund 180000 Federal Dirsct
*Charge Function 200 Research-Sponsored *Fay Function 200 Research-Sponsored
Charge Program Fay Frogram
Charge Purpose Fay Purpose
Charge Site Pay Site
Charge PC BU [NGRCT University of North Texas Fay PC BU NGRCT University of Morth Texas
Charge Project ID [G72212 Pay Project I 572301
Charge Activity [101 GNOO00T32 Curlett Pay Activity 101 GNOD00TZ Curlett
* Justification Financial Rep. Office Comments
HR5-30-20138
ltemized Transaction Detail Personalize | Find | View Al | [E] | E First ‘4 1of1 ‘% Last
| liem hlnl Dewnnpinnl ﬂuml:ltgrl unltl’nml Line Amoumnt
| 1 |dfgdfgdfg | sss.ml 555.m| 302025.00
Attachments Personalize | Find | [E1 | E First ‘& 1of1 ‘& Last
|attacnment Number | attsched File | Extsting comments |#0a commanta | aa attachment |
| | | | e |G
View Approvals Submit for Approval Recycle Transfer Delete Transfer
| l _ _ Requester Training Guide
|EP Retum tn Search | [+ | Previousin List | [o | MextinList ||=|Motify |[2¥ Refresh | ChAdd |
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Version History

Date Version Revised By Comments
6/13/18 DRAFT Novita Rahman
3/25/19 DRAFT Lucas Win
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