PRACTICUM/INTERNSHIP CONTRACT Between UNTD and SITE

This PRACTICUM/INTERNSHIP agreement between the UNT DALLAS Counseling Program and 				 clarifies the 
											(SITE NAME)
joint and separate responsibilities of each institution for the selection and PRACTICUM/INTERNSHIP experiences of UNT DALLAS 

Counseling Program students during the academic year. 

				, as the participating School, will:
  (SITE NAME)
· Provide a qualified field site supervisor who will oversee the trainee’s field site experience and provide a minimum 1 hour weekly of individual supervision of the trainee’s work. A qualified field site supervisor is fully certified school counselor in Texas and has at least 3 years of school counseling experience.
· Provide field training and supervision by the school counselor at times to be agreed upon by the Counselor and the UNT DALLAS intern for approximately ONE hour per week for ________weeks.
· Provide such cases and student/client contacts as the School and the Counseling Program Supervisor deem appropriate for the student’s sill level and time allotted for the PRACTICUM/INTERNSHIP experience.
· Provide sufficient opportunities for the trainee to fulfill during the semester a minimum of 40 hours of direct client contact (individual/group counseling, classroom/group guidance, parent consultation). The field site supervisor will assist the counselor trainee in generating direct client contact opportunities.
· Provide opportunities for trainee to regularly record (audio recordings/video recordings) counseling sessions with informed consent.  Recordings are used for the supervision and evaluation purposes. Recordings remain in the possession of the trainee and/or faculty instructor at all times, and all Recordings are erased by the end of the semester.
· Provide the use of existing office space, privacy for counseling, use of available equipment and usual office supplies and clerical assistance necessary to the learning task.
· Submit requested reports to provide the student’s Counseling Program Supervisor with an evaluation of the student’s activities. Specifically provide a written evaluation of the counselor trainee’s progress at the midpoint and end of PRACTICUM/INTERNSHIP using the SCHOOL COUNSELING PRACTICUM/INTERNSHIP PCPE.
· Inform the Counseling Program of changes in School policy, procedures, and personnel that might affect the internship experience.
· Sign a statement adhering to the TEA Educators Ethics. (PLEASE ATTACH SIGNED FORM)
· Submit a copy of the supervisor’s vita/resume (PLEASE ATTACH)Submit a copy of the supervisor’s School Counseling Certificate (PLEASE ATTACH)
· Develop a weekly attendance and activity schedule with the counselor trainee based on a minimum of 8-10 hours weekly spent at the field site.  Emergency Certified Counselors may count only 10 hours weekly toward PRACTICUM/INTERNSHIP, NOT their entire work-week. 

The University of North Texas Dallas Counseling Program, as the participating University, will:

· Provide counselor trainees who have completed the required pre-requisites for PRACTICUM/INTERNSHIP.
· Identify a qualified faculty instructor to coordinate the PRACTICUM/INTERNSHIP experience. The faculty instructor will be available for consultation with the field supervisor.
· Require the counselor trainee to provide liability insurance
· Participate with the School in the screening and selection of the student counselors and honor a request by the School that the student be relieved of responsibilities when and if the student is not  capable of functioning at the required level or if for any reason the student is found unsuitable for assignment in the School.
· Share appropriate requested information regarding the student’s background experience and educational accomplishments and needs.
· Enforce rules and regulations governing the student that they are mutually agreed upon by the UNT DALLAS and the School.  Students will be expected to abide by School office hours and personnel practices and to respect the confidential nature of School case records.
· Provide regular supervision of the student’s experiences according to the policies the Counseling Program enforces.

The counselor trainee agrees to:
· Be consistent and prompt in attendance at the field site. Dress and behave in a professional manner consistent with the practices of the field site placement.
· Develop a weekly attendance and activity schedule with the field site supervisor based on spending 8-10 hours weekly at the field site during PRACTICUM/INTERNSHIP.   Emergency Certified Counselors may only count 10 hours weekly toward their PRACTICUM/INTERNSHIP, not their entire work week.
· Provide counseling and counseling-related services consistent with the trainee’s level of training and supervision and the school counseling role. 
· Make regular recordings of counseling work throughout the semester for review and evaluation. Recordings are the basis for individual and group supervision meetings.  The trainee will follow established guidelines to insure the security of recordings and will destroy all Recordings by the end of the semester.
· Be acquainted with and follow field site policies and procedures and the directives of field site supervisors.  
· Purchase liability insurance and adhere to the current ethical guidelines of the American Counseling Association and the American School Counselor Association.
· Maintain documentation in good order and follow guidelines for maintaining the confidentiality of client-related records for both campus and field site placement.
· [bookmark: _heading=h.35nkun2]Provide the Counseling Program with a renegotiated field placement contract if there is a change of site supervisors or field site.

SCHOOL COUNSELING PRACTICUM/INTERNSHIP APPLICATION 
PRACTICUM/INTERNSHIP CONTRACT (CON’T)




Termination: It is understood and agreed upon by all parties to this contract that the field site placement may terminate the UNTD PRACTICUM/INTERNSHIP experience of the counselor trainee if, in the opinion of the field site supervisor, the trainee’s behavior is detrimental to the operation of the field site and/or client care. The field site supervisor will notify the faculty instructor or the school counseling program coordinator of a termination action.  A UNTDallas PRACTICUM/INTERNSHIP termination action is separate from any employment relationship the trainee may have at the field site (e.g., emergency certified school counselor).


The parties below agree to the terms of this contract:


	Counselor Trainee (print)
	Trainee signature & date

	

	

	[bookmark: _GoBack]Field Site Supervisor (print)
	Field Site Supervisor signature & date

	

	

	PRACTICUM/INTERNSHIP Faculty Instructor (print)
	PRACTICUM/INTERNSHIP Faculty Instructor signature & date


 
YOU MAY EMAIL ALL PRACTICUM/INTERNSHIP APPLICATION FORMS AS ONE PDF TO SHELLEY.JACKSON@UNTDALLAS.EDU
THANK YOU.





